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GHANA MARITIME AUTHORITY
No. 19 Mayor Road, P.M.B 34, Ministries, Accra- Ghana



REQUEST FOR QUOTATION FOR THE SUPPLY OF PRINTERS AND ACCESSORIES FOR GHANA MARITIME AUTHORITY






PACKAGE NUMBER: GR/GMA/IGF/GD/TR/FWA/26/001a



OCTOBER, 2026


Invitation for Sealed Quotation


[bookmark: _Hlk55503168][bookmark: _Hlk61510717]Name of Procurement Entity: GHANA MARITIME AUTHORITY

[bookmark: _Hlk61445813]Address of Procurement Entity: No 19 MAYOR ROAD, P.M.B 34, MINISTRIES,
    ACCRA- GHANA 
    Telephone: +233-0302677702
							
Date of Invitation:  October 27th, 2026

To: All invited firms


The Ghana Maritime Authority (GMA) invites quotations from the eligible registered Tenderers for the procurement of Printers and Accessories.

	 S/N
	LIST OF ITEMS
	UNIT
	QTY

	
1
	Multipurpose Printer
	Pieces
	2

	2
	Toner 
	Set 
	1 


		
	
The Purchaser now invites quotations from eligible Tenders for the procurement of Printers and Accessories.


SECTION A:  QUOTATION REQUIREMENTS:

1) Place of delivery for the Goods: GMA Head Office.
2) Price basis:  Price shall be quoted in Ghana Cedis, inclusive of delivery to GMA Head Office, Taxes and statutory levies should be clearly itemised
3) The delivery period required is fourteen (14) days after contract signing. 
4) Quotations must be valid for Two (2) months from the Closing Date for submission of Quotes.
5) Quotations and supporting documents as specified in Section B must be marked with the Procurement Number above and indicate your acceptance of the terms and conditions.
6) Closing Date for Submission of Quotes: The Quotations must be submitted online (GHANEPS PLATFORM) by 10:00am on November 10th, 2026.
7) Closing date for clarification of tender is on 4th November, 2026.
8) For Enquiry: [Room 4, Procurement/Stores Office of the Ghana Maritime Authority Head Office, No. 19 Mayor Road]
9) The attached Schedule of Requirements at Section C, details the items to be purchased.  You are requested to quote your price for these items by completing and returning Sections B and C.
    
Quotations that are responsive, qualified and technically compliant will be ranked according to price.  Award of contract will be made to the lowest evaluated quotation, using the Public Procurement Authority’s Document titled “CONTRACT FORM FOR MINOR PROCUREMENT OF GOODS, WORKS AND TECHNICAL SERVICES”.
Payments will be made within thirty (30) days of receipt of an invoice supported by a delivery receipt or dispatch documentation (Way bill) and a certificate of satisfactory completion issued by Ghana Maritime Authority
               It is mandatory that Tenderers submit with their tender the following statutory     
               documents: 
· Valid GRA Tax Clearance Certificate. 
· Valid SSNIT Clearance Certificate.
· Valid VAT Registration Certificate.
· Valid Business Registration Certificate
· Valid Certificate from PPA 


Yours faithfully,
[image: Doris Sig 2]


DORIS YENWAANA VAAYI
(DIRECTOR OF PROCUREMENT)
FOR: DIRECTOR GENERAL


Your quotation is to be returned on this Form by completing and returning Sections B and C below, including any other information /certification required within this Request for Quotation.

SECTION B: QUOTATION DETAILS

1. Total Tender Amount offered (in words and figures) ----------------------------------------------------------------------------------------------------------------------------------- 
2. Delivery period offered: ………………………. Days/weeks/months from date of Purchase Order.
3. The validity period of this Quotation is: …………….….……. Days from Closing Date for submission of Quotations.
4. Warranty period (where applicable): …………………………….… months.
5. We enclose the following documents:
· Valid GRA Tax Clearance Certificate. 
· Valid SSNIT Clearance Certificate.
· Valid VAT Registration Certificate.
· Valid Business Registration Certificate
· Valid Certificate from PPA 

6. We confirm that our quotation/proposal is based on the terms and conditions stated in your Request for Quotation form.

7. We confirm that the prices quoted are fixed for the duration of the validity period and will not be subject to revisions or variation within this period. 

Authorised by: 

Signature:   ____________________	      Name: ________________________

Position     _____________________      Date: ________________________
						            (DD/MM/YY)
Authorised for and on behalf:			

Company: ____________________________________________________________________

Address:……………………………………………………………………………………...........………………………………………………………………………………...…………………………………………………………………………………………..

[If any additional documentation is attached, a signature and authorisation at Section B and Section C is still required as confirmation that the terms and conditions of this RFQ prevail over any attachments.  If the Quotation is not authorised in Section B and Section C, the quotation may be rejected].

Price Schedule for Goods Offered from within

Ghana

Name of Supplier	

	No
	Description
	Country of
Origin
	Quantity
	Unit Price EXW
(specify place)
	Total Price
EXW

	Total Price
of Inland
delivery to
final
destination
	Total
CIP site
Plus VAT/NHIL
	Incidental
Services
and others
	Total
Tender
Price


	1
	2
	3
	4
	In figure
5
	
6=(4x5)
	7
	8=(6+7)
	9
	10=(8+9)

	2
	
	
	
	
	
	
	
	
	

	3
	
	
	
	
	
	
	
	
	

	4
	
	
	
	
	
	
	
	
	

	5
	
	
	
	
	
	
	
	
	

	6
	
	
	
	
	
	
	
	
	

	7
	
	
	
	
	
	
	
	
	

	8
	
	
	
	
	
	
	
	
	

	9
	
	
	
	
	
	
	
	
	

	10
	
	
	
	
	
	
	
	
	

	Grand
Total
	
	
	
	
	
	
	
	
	




Total CIP (place of destination) Tender Price …………………………………(in words)



Signature of Tenderer



Note: In case of discrepancy between unit price and total, the unit price shall prevail.


Section D. Schedule of Requirements

The delivery schedule expressed as weeks/months stipulates hereafter a delivery date which is the date of delivery when the contract is placed on CIP terms. 
	NO
	DESCRIPTION
	QTY
	Delivery Period
	Location 

	1
	Colour laser multifunction printer, Print, copy, scan and digital send; optional fax, Up to 45 pages per minute (black and colour), Up to 1200 × 1200 dpi, A4, A3 and other supported sizes up to 12 × 18 inches, depending on tray, 100-sheet multipurpose tray + 550-sheet tray, Automatic two-sided printing, Colour and monochrome; scan to email, USB and network folder, 9-inch class colour touchscreen, Gigabit Ethernet, USB and supported mobile/network printing options, Four toner colours: black, cyan, magenta and yellow. (HP Color LaserJet Enterprise MFP M776dn (T3U55A)  equivalent )
	
	



Three Weeks After Contract Signed
	



Delivery at GMA Head Office

	2
	High Yield Black Original LaserJet Toner Cartridge
	
	
	

	3
	High Yield Cyan Original LaserJet Toner Cartridge
	
	
	

	4
	High Yield Magenta Original LaserJet Toner Cartridge
	
	
	

	5
	High Yield Yellow Original LaserJet Toner Cartridge
	
	
	




Authorised by:

Signature:   ____________________			Name: _____________________

Position     _____________________                        Date:   _____     ______     _____

					         (DD/MM/YY)
Authorised for and on behalf of:			

Company:  __________________________________________________________

Address:   __________________________________________________________


Section VI. Technical Specifications

The specifications below set out the minimum requirements. Equivalent or better-quality products may be offered, provided that the bidder clearly identifies the make, model, materials and relevant technical details. All items shall be new, unused and fit for their intended purpose


Detail Specification

	ITEMS / SN
	
DESCRIPTION
	OFFERED SPECIFICATION.

	1
	Colour laser multifunction printer, Print, copy, scan and digital send; optional fax, Up to 45 pages per minute (black and colour), Up to 1200 × 1200 dpi, A4, A3 and other supported sizes up to 12 × 18 inches, depending on tray, 100-sheet multipurpose tray + 550-sheet tray, Automatic two-sided printing, Colour and monochrome; scan to email, USB and network folder, 9-inch class colour touchscreen, Gigabit Ethernet, USB and supported mobile/network printing options, Four toner colours: black, cyan, magenta and yellow (HP Color LaserJet Enterprise MFP M776dn (T3U55A)  equivalent )
	

	2
	High Yield Black Original LaserJet Toner Cartridge
	

	3
	High Yield Cyan Original LaserJet Toner Cartridge
	

	4
	High Yield Magenta Original LaserJet Toner Cartridge
	

	5
	High Yield Yellow Original LaserJet Toner Cartridge
	



Authorised by:

Signature:   ____________________			Name: _____________________

Position     _____________________                        Date:   _____     ______     _____

					         (DD/MM/YY)
Authorised for and on behalf of:			

Company:  __________________________________________________________

Address:   __________________________________________________________
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