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Name of Procurement Entity: FISHERIES COMMISSION 

Address of Procurement Entity: P. O. BOX GP 630 ACCRA.
							
Sealed Quotation No: GR/FC/RFQ/GDS/05/26

Date of Invitation: Thursday, OCTOBER  8TH, 2026.

1. The Fisheries Commission invites sealed quotations from eligible registered Suppliers for the supply, delivery and installation, where applicable of OFFICE FURNITURE AND EQUIPMENT 

2. Tendering will be conducted through the Price Quotation procedures specified in the Republic of Ghana’s Procurement Act, 2003, Act 663 as amended, and is open to all Tenderers from eligible source countries as defined in the Guidelines of the Public Procurement Authority of the Republic of Ghana.

3. Tenderers shall quote for all items.  Partial tendering shall be disqualified

4. Tenders shall be valid for 60 days from the date of tender submission.

5.  Quotation shall be in GHANA CEDIS (GH¢)

6.  Deadline for submission of quotations to the undersigned through the GHANEP SYSTEM is on Monday, 19th OCTOBER, 2026.  on or before 12.00pm.  Where necessary, sealed quotations will be opened in the presence of Supplier's Representatives who choose to attend. All Late Tenders, portion of Tenders, electronic Tenders, Tenders not received, and not opened and not read out in public at the Tender opening ceremony shall not be accepted for evaluation irrespective of the circumstances.

7. The evaluations of the bids will be in stages. The tender’s qualification requirements listed below shall be treated as mandatory statutory requirements to be used as criteria for the evaluation of tender in the first stage

1.  Valid Tax Clearance Certificate
1.  Valid VAT Certificate
1.  Valid PPA Certificate
1.  Valid SSNIT Certificate 
1.  Certificate of Incorporation/ Registration
1.  Certificate to Commence Business

The mandatory requirements shall include, but shall not be limited to the following:

1. Submission of a duly completed and signed Tender Submission Form;
1. Submission of the required Tender Security, where applicable, in the prescribed form and amount;
1. Validity of the tender for the period of sixty (60) days as specified in the Tender Document;
1.           Submission of all required qualification and eligibility documents;
1. Compliance with the specified technical and commercial requirements;
1. Compliance with the prescribed pricing and financial requirements;
1. Submission of all forms, schedules and declarations required under the Tender Document.



Yours sincerely,


Signed
 DR. ERIC COBBINAH 	
(DEP. EXECUTIVE DIRECTOR)








Distribution List

1. THE SKY IS MY GLORY
    0505511320 

2.  EKYINE TRADING LTD. GHANA
    P.O. BOX CT7349 
  CANTOMENTS, ACCRA-GHANA

3. ESARP ENTERPRISE
   GENERAL MERCHANT, CAPE COAST
    0208145027
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	1.   Definitions
	1.1
	In this contract, the following terms shall be interpreted as indicated:

7 “The Contract” means the agreement entered into between the Purchaser and the Supplier, as recorded in the Contract Form Signed by the parties, including all attachments and appendices thereto and all documents incorporated by reference therein;

b. “The Contract Price” means the price payable to the Supplier under the contract for the full and proper performance of its contractual obligation;

c. “The Goods” means Equipment and related Accessories and spare-parts which the Supplier is required to supply to the Purchaser under the contract;

d. “Services” means services ancillary to the supply of the goods such as transportation and insurance including the installation, commissioning and the operational and maintenance training of the supplied equipment.

e. “The Purchaser” means the organization purchasing the goods;

f. “The Supplier” means the organization supplying the goods and services under this contract.


	2.  Technical     Specification
	2.1
	The goods supplied under this contract shall conform to the standards mentioned in the Technical Specification.


	3. Patent Right
	3.1
	The Supplier shall indemnify the Purchaser against all third-party claims of infringement of patent, trademark or industrial design rights arising from use of goods or any part thereof in the Purchaser’s country.


	
	
	

	4. Inspection 
  and Tests

	4.1
	The Purchaser or its Representative shall have the right to inspect and/or test the goods to confirm their conformity to the Technical Specification and the quality of performance after the supply and delivery of good to Purchaser’s premises.


	5. Packing
	5.1
	The Supplier shall provide such packing of the goods as is required to prevent their damage or deterioration during transit to their final destination as indicated in the contract.


	
	5.2
	The packing shall be sufficient to withstand, without limitation, rough handling during transit and exposure to extreme temperatures, salt and precipitation during transit and open storage.

	
	
5.3
	
Packing case, size and weights shall take into consideration, where appropriate, the remoteness of the goods’ final destination and the absence of heavy handling facilities at all points in transit.


	
	5.4
	The packing, marking and documentation within and outside the packages shall comply strictly with such special requirements as shall be expressly provided in accordance with international standard and practice.

	
	
	

	6. Delivery of Goods
	6.1
	Delivery of the goods shall be made by the Supplier in accordance with the terms specified by the Purchaser in its schedule of requirements.


	
	6.2
	For purposes of the contract “FOB”, “C&F”, “CIF”, “CIP” and other trade terms used to describe the obligations of the parties shall have the meanings assigned to them by the current edition of the International Rules for the Interpretation of the Trade Terms (INCOTERMS) published by the
International Chamber of Commerce (ICC), Paris.

	
	
	

	7. Insurance
	7.1
	The goods supplied under the contract shall be fully insured in the currency of the bid price against loss or damage incidental to manufacture or acquisition, transportation, storage and delivery in the manner specified.

	
	
7.2
	
Where delivery of the goods is required by the Purchaser on a CIF or CIP basis to a specified destination, the Supplier shall arrange and pay for insurance, naming the Purchaser as the 
Beneficiary and the Supplier shall be required to meet all transport and storage expenses until delivery.

	
	
	

	8. Warranty 

	8.1
	The Supplier warrants that all the goods supplied under the contract shall fully comply with the specification laid down in the contract.


	
	8.2
	The warranty shall remain valid for one year after the goods have been delivered to the final destination indicated in the contract, and accepted by the Purchaser after installation and commissioning of equipment by the Supplier.


	
	8.3
	The Purchaser shall promptly notify the Supplier in writing of any claims arising under this warranty.


	
	8.4
	Upon receipt of such notice, the Supplier shall, within 30 days replace the defective goods without cost to the Purchaser. The Supplier will be required to remove, at its own risk and cost, the defective goods.


	9. Payment
	9.1
	Payment shall be made in the currency in which the contract price has been stated in the Supplier’s tender. 


	
	9.2
	Payment of the goods supplied from within Ghana shall be made in Ghanaian Cedis after the delivery and installation and commissioning of goods to the satisfaction of the Purchaser.


	
	9.3
	Payment of the goods to be supplied from abroad shall be made in the following manner:

7 On shipment: Eighty (80) percent of the contract price of the Goods shipped shall be paid through irrevocable confirmed letter of credit opened in favour of the Supplier in a bank in its country, upon submission of documents. N/A

b. On acceptance: Twenty (20) percent of the contract price of goods received shall be paid within thirty (30) days of receipt of the goods upon submission of claim supported by the acceptance certificate issued by the Purchaser.
(N/A)

       Or

c. Full payment on satisfactory delivery and acceptance of goods. (Applicable)

	
	
	

	10. Prices
	10.1
	Prices charged by the Supplier for goods delivered under the contract shall not vary fro m the prices quoted by the Supplier in its sealed quotation.

	
	
	

	11. Liquidated Damages
	11.1
	If the Supplier fails to deliver any or all of the goods within the time period specified in the contract, the Purchaser shall, without prejudice to its other remedies under the contract, deduct from the contract price, as liquidated damages, a sum equivalent to 1.0 percent of the contract price of delayed goods for each week of delay until actual delivery, up to a maximum deduction of 10 percent of the delayed goods’ contract price. Once the maximum is reached, the Purchaser may consider termination of the contract.

	12. Resolution of Disputes
	12.1
	The Purchaser and Supplier shall make every effort to resolve amicably by direct informal negotiation any disagreement or dispute arising between them under or in connection with the contract.

	
	
12.2
	
If, after thirty (30) days from the commencement of such informal negotiation, the Purchaser and Supplier have been unable to resolve amicably a contract dispute, it shall be referred by either party to an adjudicator agreed by the parties. In the event of disagreement, the adjudicator shall be appointed in accordance with the Laws and Rules of Ghana.


	13. Governing Language
	13.1
	The Governing Language shall be English


	14. Applicable Law
	14.1
	The applicable law shall be the Laws of Ghana.

	15.  Notices
	15.1
	Purchaser’s address for notice purposes:

THE EXECUTIVE DIRECTOR 
FISHERIES COMMISSION
P. O. BOX GP 630
ACCRA - GHANA


	
	
15.2
	
Supplier’s address for notice purposes:

	
	
	
____________________________________

	
	
	
____________________________________

	
	
	

	16. Taxes and Duties
	16.1
	The Supplier shall be entirely responsible for all taxes, duties,
licence fees and other such levies imposed by the Government of Ghana.


	17. Operation, Maintenance and Spare-parts Manuals

	17.1
	The successful Supplier shall supply 2 copies of manufacturer’s operation, maintenance and spare-part manuals of the goods (Equipment).
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THIS AGREEMENT made the _____ day of __________ 20_____ between [name of
Purchaser] (hereinafter called “the Purchaser”) of the one part and [name of Supplier] of [city and country of Supplier] (hereinafter called “the Supplier”) of the other part:

WHEREAS the Purchaser invited bids for certain goods and ancillary services, viz., 
[brief description of goods and services]
 and has accepted a tender by the Supplier for the supply of those goods and services in the sum of [contract price in words and figures] (hereinafter called “the Contract Price”).

NOW THIS AGREEMENT WITNESSETH AS FOLLOWS:

7 In this Agreement words and expressions shall have the same meanings as are
respectively assigned to them in the Conditions of Contract referred to.

7 The following documents shall be deemed to form and be read and construed as part of
this Agreement, viz.:

7 Tender Form and the Price Schedule submitted by the Supplier;

b. The Schedule of Requirements;

7 The Technical Specifications;

7 The Conditions of Contract; and

7 The Purchaser’s Notification of Award.

7 In consideration of the payments to be made by the Purchaser to the Supplier as
hereinafter mentioned, the Supplier hereby covenants with the Purchaser to provide the
goods and services and to remedy defects therein in conformity in all respects with the
provisions of the Contract.

4. The Purchaser hereby covenants to pay the Supplier in consideration of the provision of the goods and services and the remedying of defects therein, the Contract Price or such
other sum as may become payable under the provisions of the contract at the times and
in the manner prescribed by the Contract.



IN WITNESS whereof the parties hereto have caused this Agreement to be executed in
accordance with their respective laws the day and year first above written.



	On behalf of the Purchaser
	On behalf of the Supplier

	
	

	Name:	
	Name:	

	
	

	Designation:
	Designation:

	
	

	Sign:
	Sign:

	
	

	Seal:
	Seal:
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7 Tender and Price Schedules

Date:

To: [name and address of Purchaser]

Gentlemen and/or Ladies:

Having examined the tender documents, we the undersigned, offer to supply and deliver
[description of goods and services]
 in conformity with the said tender documents for the sum of _________________, ______________  [total tender amount in words and figures] or such other sums as may be ascertained in accordance with the Schedule of Prices attached herewith and made part of this Tender.

We undertake, if our Tender is accepted, to deliver the goods in accordance with the delivery schedule specified in the Schedule of Requirements.

If our Tender is accepted, we will obtain the guarantee of a bank in a sum equivalent to _____ percent of the Contract Price for the due performance of the Contract, in the form prescribed by the Purchaser.

We agree to abide by this Tender for a Period of _____ [number] days from the date fixed for Tender opening it shall remain binding upon us and may be accepted at any time before the expiration of that period.

Until a formal Contract is prepared and executed, this Tender, together with your written acceptance thereof and your notification of award, shall constitute a binding Contract between us.

We understand that you are not bound to accept the lowest or any tender you may receive.

Dated this ______________________ day of ________________ 20______.

_______________________			______________________________
[signature]						 [in the capacity of]

Duly authorized to sign Tender for and on behalf of ___________________________



[bookmark: _Toc55117405][bookmark: _Toc55117768]Price Schedule for Goods Offered from Abroad (Not applicable)

Name of Supplier ____________________________ Page _________ of __________



	1
	2
	3
	4
	5
	6
	7
	8

	Item
	Description
	Country 
of origin
	Quantity
	Unit price FOB port or place of loading (specify port or place
	Unit price CIF port of entry (specify port) or CIP named place (specify order point or place of destination)
	Total CIF or CIP price per item 
(col. 4 x 6)
	Unit price of inland delivery to final destination and unit price of other incidental services

	














	
	
	
	
	
	
	





Total CIP (place of destination) Price …………………………………(in words)




Signature of Tenderer ___________________________________________


Note: In case of discrepancy between unit price and total, the unit price shall prevail.
[bookmark: _Toc55117769][bookmark: _Toc55117406]Price Schedule for Domestic Goods Offered from within Ghana

Name of Supplier ____________________________ Page _________ of __________



	1
	2
	3
	4
	5
	6
	7
	8
	9

	Item
	Description
	Country 
of origin
	Quantity
	Unit price EXW per item
	Cost of local labour, raw material and component
	Total price per item 
(col. 4 x 5)
	Unit price per item final destination and unit price of other incidental services
	VAT and other taxes payable if Contract is awarded

	














	
	
	
	
	
	
	
	





Total Price to final destination …………………………………(in words)




Signature of Tenderer ___________________________________________


Note: In case of discrepancy between unit price and total, the unit price shall prevail

[bookmark: _Toc98066973]                SECTION VI
Schedule of Requirements

 PROCUREMENT OF OFFICE FURNITURE AND EQUIPMENT 
	[bookmark: _Hlk239454078]DESCRIPTION
	QUANTITY
	LOCATION
	DELIVERY PERIOD

	1. EXECUTIVE SWIVEL CHAIR
	4pcs
	FC HEAD OFFICE STORE, ACCRA
	Two (2) weeks after contract signature

	2. EXECUTIVE L-SHAPED OFFICE DESK 1.8m
	1pc
	
	

	3. EXECUTIVE OFFICE DESK 1.4m
	4pcs
	
	

	4. 2-WAY MODULAR OFFICE WORKSTATION (face-to-face dual desk setup)
	4pcs
	
	

	5. 2 in 1 DOOR EXECUTIVE CABINET
	3pcs
	
	

	6. WINDOW BLINDS AND ACCESSORIES
	10pcs
	
	

	7. SHREDDER MACHINE
	1pc
	
	

	8.  3 IN 1 SOFA CHAIR SET WITH CENTRE TABLE
	1pc
	
	

	9. DEEP FREEZER 
	1pc
	
	

	10. MICROWAVE
	2pc
	
	
















Section VII 
Technical Specification

Note: Bidders are to answer fully, giving details, the minimum specification requested for in the questionnaire.  Writing just “COMPLY” is not acceptable. Provide sample.
PROCUREMENT OF OFFICE FURNITURE AND EQUIPMENT              	 Qty; VARIOUS
	MINIMUM TECHNICAL SPECIFICATION REQUIRED
	QUANTITY
	OFFERED SPECIFICATION

	1. EXECUTIVE SWIVEL CHAIR
· Material: High-quality leather upholstery
· Black color
· Ergonomic back support
· Five-star base made in steel with non-slip castors
· Lumbar support
· 360-degree swivel tilt mechanism
· Durable Spinders
· Lumbar knob flexibility
· Easily accessible adjustment controls

	4pcs
	

	2. EXECUTIVE L-SHAPED OFFICE DESK 1.8m
· Material: made from high-quality MDF
· Dimension Length (1.8m) x Width (0.80m) x (legroom Height (0.77m)
· Has an extension with lock and key
· Color: Brown
· With matching 3-drawer pedestal cabinet
· Pedestal cabinet
· Design to store folders
· Design to tuck under desk
· Plastic wheels
· Equipped with lock and key  

	1pc
	

	3. EXECUTIVE OFFICE DESK 1.4m
· Length: 1.4 meters (1400 mm)
· Width: Typically, 60–80 cm for comfortable workspace 
· Height: Standard 75 cm, compatible with most office chairs 
· Desktop Thickness: Approximately 40 mm for durability in premium models
· Surface: High-quality wood, engineered wood, or MDF with melamine laminate; some variants also feature glass tops 
· Frame: Constructed from durable wood, metal, or combined materials for stability 
	4pcs
	

	4. 2-WAY MODULAR OFFICE WORKSTATION (face-to-face dual desk setup)
· Configuration / Layout: 2-Person Face-to-Face Setup
· Dimensions (Standard Per-Seat):
· Length: 1200 mm (1.2 meters) per individual desktop.
· Width: 600 mm to 700 mm per individual desktop.
· Desk Height: 750 mm standard desktop level.
· Total Partition Height: 1100 mm to 1200 mm inclusive of screen dividers. 
· Material Composition:
· Desktop & Pedestal: 25 mm Thick Engineered Wood / MFC (Melamine Faced Chipboard) with protective PVC edge-banding for water and scratch resistance.
· Structural Frame: Heavy-duty, powder-coated aluminum alloy frame profiles.
· Partition Screen: Melamine solid panels combined with frosted or ribbed glass upper windows for privacy and sound dampening. 
· Finishing & Colors: Dual-tone layout featuring natural brown wood grain (Elegant Coffee Brown / Light Oak) contrasted against dark charcoal gray / black aluminum framing elements. 
· Storage Components: Features a pair of independent 3-drawer mobile storage units fitted with manual key locking systems and caster wheels for smooth placement. 
· Wire Management: Pre-drilled plastic cable grommets located on desktop corners to cleanly route PC monitor and accessory cabling beneath the surface.

	4pcs
	

	5. 2 in 1 DOOR EXECUTIVE CABINET
· Height: 2000 mm 
· Width: 900 mm 
· Depth: 400 mm 
· Solid hardwood, often oak or oak veneer.  
· UV‑cured, chemical‑resistant finish for durability.  
· ½‑inch to ¾‑inch plywood panels used in many cabinet lines.  
· Doors typically ¾‑inch thick unless otherwise specified.

	3pcs
	

	6. WINDOW BLINDS AND ACCESSORIES
· Fabric design
· Privacy
· Customizable sizes
· Easy installation
· Modern designs
· Low maintenance

	10pcs
	

	7. STREDDER MACHINE
· Shred Capacity: 2 to 6 sheets of A4 paper per pass (folded if A4).
· Cut Type & Size: Cross-cut (approx. 4 x 40 mm) or Micro-cut (approx. 2 x 10 mm to 3 x 10 mm) for higher security.
· Security Level: DIN levels P-3 (medium) up to P-5 (high security for confidential small-office documents).
· Bin Capacity: Small 2.1 to 10-liter waste baskets.
· Run Time: Continuous running time of 2 to 5 minutes, followed by a cool-down period of 15 to 30 minutes to prevent overheating.
· Throat / Entry Width: 110 mm to 220 mm (fits standard letters, receipts, or folded documents).
· Power Source: Standard wall plug (AC power, around 126W–150W) or portable USB/battery-powered options for tiny A6 strip-cut models.
· Extra Features: Auto-start, manual reverse mode to clear jams, and thermal overload protection. 

	1pcs
	

	8.   DEEP FREEZER-MEDIUM SIZE
· Type: one Door Refrigerator 
· Refrigerant: R600a
· Climate Class: ST (suitable for standard tropical climates)
· Energy Consumption: 303 kWh/year or more
· Cooling: Basic cooling for small spaces
· Key Features: Energy-efficient compressor, low noise operation, adjustable thermostat, 
· Compartments: Separate fridge and freezer sections for better organization
· Offers modern aesthetics, long-lasting durability, and space-saving functionality.
	1pc
	

	   3 IN 1 SOFA CHAIR WITH CENTRE TABLE
Type: 3-in-1 sofa set, typically including one 3-seater sofa and two single chairs 
Frame Material: Sustainable hardwood, doweled, screwed, and glued for strength and loang-term use 
Feet: Solid light brown wooden feet, providing stable support and a stylish finish 
Leather Type: Soft, premium cream or brown leather, tailored for durability and easy office maintenance 
Cushions: High density foam seat                      
rolled fiber tops for balanced softness and support 
Fibre-filled back cushions that are detachable for cleaning and repositioning 
Seating Comfort: Medium-soft, designed to provide ergonomic support during long hours of sitting 
Springs: Serpentine seat springs and superloop back springs enhance comfort and longevity Designed for office lounges, waiting rooms, or executive spaces. A typical set fits in small areas, with flexible arrangement options due to the modular nature of the design
	1pc
	

	Microwave small
• Size: 20L Capacity
• Microwave Power: 700 watts
• Grill Power- 800W
• Mechanical control
• Defrost Function
• Pull handle on door
• Combo Grill Function     
• Energy Efficient 
	2pcs
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