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Section I: Instructions to Request for Quotation for Prospective Contractors

Section I. Instructions to Prospective Contractors

Definitions

A. General

“QDS” means Quotation Data Sheet in Section II of these Request for Quotation
Documents used to reflect specific requirements and/or conditions.
“Request for Quotation” means a Request for Quotation for the provision of the
Works submitted by a Request for Prospective Contractor in response to these
Request for Quotation Documents.
Prospective Contractor” means any eligible entity or person, including any
associate of such eligible entity or person that submits a Request for Quotation.
Request for Quotation Documents” means Sections these documents, including any
amendments that may be made, prepared by the Employer for the selection of the
Contractor.
“Bill of Quantities” means the priced and completed Bill of Quantities forming part
of the Request for Quotation.
“Confirmation” means confirmation in writing.
“Contract” means the contract proposed to be entered into between the Employer
and the Contractor, including all of the documents specified in GCC Sub-Clause 2.3
and any attachments, appendices, and all documents incorporated by reference
therein.
“Contract Price” means the price stated in the Letter of Acceptance and thereafter
as adjusted in accordance with the provisions of the Contract.
“Contractor” means the entity or person, including any associate, that provides the
Works to the Employer under the Contract.
“Day” means a calendar day.
“Employer” means the entity inviting the Quotations, the party with which the
Contractor signs the Contract for the provision of the Works.
Defines, for the purposes of this provision, the terms set forth below as follows:
i. “corrupt practice” is the offering, giving, receiving, or soliciting,
directly or indirectly, of anything of value to influence improperly the
actions of another party;

ii. “fraudulent practice” is any act or omission, including
misrepresentation, that knowingly or recklessly misleads, or attempts
to mislead, a party to obtain financial or other benefit or to avoid an
obligation;

iii. “collusive practice” is an arrangement between two or more parties
designed to achieve an improper purpose, including to influence
improperly the actions of another party;

iv. “coercive practice” is impairing or harming, or threatening to impair or
harm, directly or indirectly, any party or the property of the party to
influence impropetly the actions of a party;

v. “obstructive practice” is:

deliberately destroying, falsifying, altering, or concealing of evidence material to
the investigation or making false statements to investigators in order to materially
impede an investigation into allegations of a corrupt, fraudulent, coercive, or
collusive practice; and/or threatening, harassing, or intimidating any party to prevent

4



Section I: Instructions to Request for Quotation for Prospective Contractors

Scope of Request for
Quotation

Source of Funds

Fraud and Corruption

it from disclosing its knowledge of matters relevant to the investigation or from
pursuing the investigation; or

acts intended to materially impede the exercise of the PPA’s inspection and audit
rights.

Rejects a proposal for award if the Entity determines that the firm or individual
recommended for award, any of its personnel, or its agents, or its sub-consultants,
sub-contractors, service providers, suppliers and/ or their employees, has, directly
or indirectly, engaged in corrupt, fraudulent, collusive, coercive, or obstructive
practices in competing for the contract in question;

“GCC” means the General Conditions of Contract.
“Government” means the Government of Ghana.

“Instructions to Prospective Contractors or “ITPC” mean this Section I of these
Request for Quotation Documents, including any amendments, which provide
Prospective Contractors with information needed to prepare their Quotations.

“Intended Completion Date” means the date on which it is intended that the
Contractor shall complete the Works as specified in RQDS.

“in writing” means communicated in written form (e.g., by mail, e-mail or facsimile)
delivered with proof of receipt.

“Letter of Acceptance” has the meaning given the term in RQDS.
“PPA” means the Public Procurement Authority

“SCC” means the Special Conditions of Contract.

“Taxes” has the meaning given the term in Table C.

“Works” means what the Contract requires the Contractor to construct, install, and
turn over to the Employer.

1.1 The Works for which the Request for Quotation Documents have been issued
is: Renovation of Bungalow NO.17 Odum Close-Dansoman for Ministry of
Finance

1.2 The identification number of this Request for Quotation process is:
(IFQ. NO. GR/MOF/WKS/RFQ/07/2026)

1.3 The number and identification of lot (contract) comprising this IFT is:
(FQ. NO. GR/MOF/WKS/RFQ/07/2026)

1.4 Throughout these Request for Quotation Documents, except where the context
requires otherwise, words indicating the singular also include the plural and words
indicating the plural also include the singular; and the feminine means the masculine
and vice versa.

The Employer intends to apply a portion of its budgetary allocation to fund
payments under the Contract for which these Request for Quotation Documents are
issued.

The Employer requires that all beneficiaries of its funding, including any
Contractors, suppliers, contractors, subcontractors and consultants observe the
highest standards of ethics during the procurement and execution of this contract.

In line with this, the Employer:

will reject a Quotation if it determines that the Request for Prospective Contractor
recommended to be selected as the Contractor has, directly or indirectly, engaged in
Fraud and Corruption in competing for the Contract;



Section I: Instructions to Request for Quotation for Prospective Contractors

Cost of Request for
Quotation

Contents of Request
for Quotation
Documents

Clarification of
Request for Quotation
Documents

has the right to sanction a Request for Prospective Contractor, including declaring
the Prospective Contractor ineligible, either indefinitely or for a stated period of
time, to be awarded a contract if at any time it determines that the Prospective
Contractor or Contractor has, directly or through an agent, engaged in Fraud and
Corruption in competing for, or in executing, such a contract; and

Furthermore, Prospective Contractors shall be aware of the provisions stated in
Section V, General Conditions of Contract (GCC).

The Prospective Contractor shall bear all costs associated with the preparation and
submission of its Request for Quotation, and the Employer shall, in no case, be
responsible or liable for those costs, regardless of the conduct or outcome of the

Request for Quotation process.

B. Request for Quotation Documents

The set of Request for Quotation Documents comprises the documents listed below
and addenda issued in accordance with ITT Clause 10:

Part | —Request for Quotation Request for Quotation Procedures

Section I. Instructions to Request for Contractor Prospective Contractors
(ITRQ)

Section II. Request for Quotation

Section III. Evaluation and Qualification Criteria

Section IV. Request for Quotation Forms

Part IT — Forms of Contract

Section V. General Conditions of Contract (GCC)
Section VI. Form of Special Conditions of Contract (SCC)
Section VII. Forms of Agreement

Part III — Works Requirements

Section VIII. Bill of Quantities (Appendix 1)

Section IX. Specifications and Performance Requirements (Appendix 2)
Section X. Drawings (Appendix 3)

The Prospective Contractor is expected to examine all instructions, forms, terms,
and specifications, inclusive of environmental, social and health and safety
requirements, in the Request for Quotation Documents. Failure to furnish all
information or documentation required by the Request for Quotation Documents
may result in the rejection of the Request for Quotation.

A prospective Contactor requiring any clarification of the Request for Quotation
Documents may notify the Employer in writing at the Employer’s address indicated
in these Documents. The Employer will respond, in writing, to any request for
clarification received earlier than the number of days indicated in these prior to the
deadline for submission of Quotations. Copies of the Employer’s response will be
forwarded to all prospective Contractors who have acquired the Request for
Quotation Documents.



Section I: Instructions to Request for Quotation for Prospective Contractors

Documents
Comprising the
Request for Quotation

Request for Quotation
Prices

Request for Quotation

Request for Quotation
Validity

C. Preparation of Quotations

The Quotation submitted by Prospective Contractor shall comprise the following:

The Request for Quotation (in the format indicated in Section IV);

Request for Quotation Priced Bill of Quantities;

Technical Offer/Method Statement;

Written power of attorney authorizing the signatory of the response to the Request

for Quotation to commit the Prospective Contractor, in accordance with ITT 11.2;
and

Any other materials required to be completed and submitted by Request for
Prospective Contractors.

The Contract shall be for the Works, as described in ITT Sub-Clause 1.1, based on
the priced Bill of Quantities or priced Schedule of Activities submitted by the
Request for Quotation for Prospective Contractor.

The Prospective Contractor shall fill in rates and prices for all items of the Works
described in the Bill of Quantities. Items for which no rate or price is entered by the
Request for Prospective Contractor shall not be paid for by the Employer when
executed and shall be deemed covered by the other rates and prices in the Bill of
Quantities. Corrections, if any, shall be made by crossing out, initialing, dating and
rewriting.

Table C sets forth the tax provisions applicable to any Request for Quotation and to
performance of the Contract. Request for Quotation for Prospective Contractors
should review and consider this clause carefully in preparing their Request for
Quotation.

The rates and prices quoted by the Prospective Contractor shall be subject to
adjustment during the performance of the Contract if provided for in the RQDS
and SCC and the provisions of Clause 11.8 of the GCC. The Prospective Contractor
shall submit with the Request for Quotation all the information required under the
SCC and GCC Clause 11.8.

Request for Quotation

Request for Quotations shall remain valid for the period specified in the RQDS. A
Request for Quotation valid for a shorter period shall be rejected by the Employer
as non-responsive.

In exceptional circumstances, prior to the expiration of the original Request for
Quotation validity period, the Employer may request Prospective Contractors to
extend the period of validity of their Request for Quotations for a specified
additional period. The request and the Request for the Prospective Contractors’
responses shall be made in writing. A Prospective Contractor agreeing to the request
shall not be required or permitted to modify its Request for Quotation, except at the
discretion of the Employer.

In the case of fixed price contracts, if the award is delayed by a period exceeding
sixty (60) days beyond the expiry of the initial Request for Quotation validity period,
the contract price will be increased by a factor specified in the request for extension.
The Request for Quotation evaluation shall be based on the Request for Quotation
price without taking into consideration the above correction.



Section I: Instructions to Request for Quotation for Prospective Contractors

Format and Signing of The Prospective Contractor shall prepare one original set of the documents

Request for Quotation

Submission, Sealing,
and Marking of
Request for
Quotations

comprising the Request for Quotation as described in ITT 13 and clearly mark it
ORIGINAL. In addition, the Prospective Contractor shall submit copies of the
Request for Quotation in the numbers specified in the TDS and clearly mark each
one CoPY. In the event of any discrepancy between the original and the copies, the
original shall prevail.

The original and all copies of the Request for Quotation shall be typed or written in
indelible ink and shall be signed by a person duly authorized to sign on behalf of
the Prospective Contractor. This authorization shall consist of a written
confirmation as specified in the RQDS and shall be attached to the Request for
Quotation. The name and position held by each person signing the authorization
must be typed or printed below the signature. All pages of the Request for Quotation
where entries or amendments have been made shall be signed or initialed by the
person signing the Request for Quotation.

Any inter-lineation, erasures, or overwriting shall be valid only if they are signed or
initialed by the person signing the Request for Quotation.

The Prospective Contractor shall furnish information as described in Section IV —
Request for Quotation Forms on commissions or gratuities, if any, paid or to be paid
to agents relating to this Request for Quotation, or to Contract execution if the
Request for Quotation for Prospective Contractor is awarded the Contract.

Request for Quotations shall be submitted strictly in accordance with the Request
for Quotation Documents. Any amendments or qualifications made by the
Prospective Contractor, except those to comply with instructions issued by the
Employer, may result in rejection of the Request for Quotation.

D. Submission of Request for Quotations

Prospective Contractors may always submit their Quotations by mail or by hand.
Prospective Contractors submitting Request for Quotations electronically shall
follow the procedures specified in the RQDS. For Request for Quotations
submitted in hard copy, the Prospective Contractor shall seal the original and all
copies of the Quotation in two inner envelopes and one outer envelope, duly
marking the inner envelopes as “ORIGINAL” and “COPIES.”

The inner and outer envelopes shall:

(a) bear the name and address of the Prospective Contractor;

{(b) be addressed to the Employer at the address provided in the RQDS;

(c) bear the name and identification number of the Contract as defined in
the RQDS and SCC; and

(d) provide a warning” DO NOT OPEN BEFORE” the specified time and
date for Request for Quotation opening as defined in the TDS.

If the envelopes are not sealed and marked as above, the Employer shall assume no
responsibility for the misplacement or premature opening of the Request for
Quootation.
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Deadline for
Submission of Request
for Quotations

Late Request for
Quotations

Request for Quotations shall be delivered to the Employer at the address specified
above no later than the time and date specified in the RQDS.

The Employer may, at its discretion, extend the deadline for submission of Request
for Quotations by issuing an addendum in accordance with ITT Clause 10, in which
case all rights and obligations of the Employer and the Prospective Contractors
previously subject to the original deadline shall then be subject to the new deadline.

Any Request for Quotation received by the Employer after the deadline prescribed
in ITT Clause 19 shall be declared late, rejected, and returned unopened to the
Request for Quotation for Prospective Contractor.

E. Request for Quotation Opening and Evaluation

Request for Quotation
Opening

Confidentiality

Clarification of
Request for
Quotations

Correction of Errors

The Employer shall open the Quotations, including modifications made pursuant to
ITT Clause 21, in the presence of the Prospective Contractors’ representatives who
choose to attend at the time and in the place specified in the RQDS.

The Employer shall prepare minutes of the Quotation opening, including the
information disclosed, to those present.

Information relating to the examination, clarification, evaluation, and comparison
of Quotations and recommendations for the award of a Contract shall not be
disclosed to Prospective Contractors or any other persons not officially concerned
with such process until publication of the award to the successful Contractor has
been announced. The undue use by any Prospective Contractor of confidential
information related to the process may result in the rejection of its Quotation and
may subject the Prospective Contractor to the provisions of the Govemment’s and
the Employer’s anti-fraud and corruption policies.

Any effort by a Prospective Contractor to influence the Employer’s processing of
Request for Quotations or award decisions may result in the rejection of its Request
for Quotation. Notwithstanding the above, from the time of Request for Quotation
opening to the time of Contract award, if any Prospective Contractor wishes to
contact the Employer on any matter related to the Request for Quotation process, it
should do so in writing.

To assist in the examination, evaluation, and comparison of Request for Quotations,
the Employer may, at its discretion, ask any Prospective Contractor for clarification
of the Prospective Contractor’s Request for Quotation, including breakdown of
prices. The request for clarification and the response shall be in writing, but no
change in the price or substance of the Request for Quotation shall be sought,
offered, or permitted except as required to confirm the correction of arithmetic
errors discovered by the Employer in the evaluation of the Request for Quotations
in accordance with ITT Clause 26.

Request for Quotations determined to be substantially responsive shall be checked
by the Employer for any arithmetical errors and corrected on the following basis:

(a) if there is a discrepancy between the unit price and the total price that
is obtained by multiplying the unit price and quantity, the unit price
shall prevail and the total price shall be corrected, unless in the opinion
of the Employer there is an obvious misplacement of the decimal point
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Request for Quotation

Evaluation and
Comparison of
Request for
Quotations

in the unit price, in which case the total price as quoted shall govern
and the unit price shall be corrected;

(b) ifthere is an error in a total corresponding to the addition or subtraction
of subtotals, the subtotals shall prevail and the total shall be corrected;
and

(c) if there is a discrepancy between words and figures, the amount in
words shall prevail, unless the amount expressed in words is related to
an arithmetic error, in which case the amount in figures shall prevail
subject to (a) and (b) above.

If the Prospective Contractor that submitted the lowest-evaluated Request for
Quotation does not accept the correction of errors, its Request for Quotation shall
be rejected.

Request for Quotation

The Employer shall evaluate and compare only the Request for Quotations
determined to be substantially responsive in accordance with ITT Clause 25.

In evaluating the Request for Quotations, the Employer shall determine for each
Request for Quotation the evaluated Request for Quotation price by adjusting the
Request for Quotation price as follows:

Making any correction for errors pursuant to ITT Clause 26;

Excluding provisional sums and the provision, if any, for contingencies in the Bill
of Quantities, but including day works, where priced competitively;

Making an appropriate adjustment for any other acceptable variations, or deviations
submitted.

Making appropriate adjustments to reflect discounts or other price modifications
offered in accordance with ITT Sub-Clause 21.5; and

The evaluation factors indicated in Section III - Evaluation and Qualification
Criteria.

The Employer shall determine to its satisfaction whether the Prospective Contractor
that is selected as having submitted the lowest evaluated and substantially
responsive Request for Quotation is qualified to perform the Contract satisfactorily.
The determination shall be based upon an examination of the documentary evidence
of a Prospective Contractor’s qualifications submitted by a Prospective Contractor
and the qualification criteria indicated in Section III - Evaluation and Qualification
Criteria.

The Employer reserves the right to accept or reject any variation, deviation, or
unsolicited alternative offer. Variations, deviations, and unsolicited altemative
offers and other factors which are in excess of the requirements of the Request for
Quotation Documents or otherwise result in unsolicited benefits for the Employer
shall not be taken into account in Request for Quotation evaluation.

The estimated effect of any price adjustment conditions under GCC Clause 11.8,
during the period of implementation of the Contract, shall not be taken into account
in Request for Quotation evaluation.

At any time during the evaluation process, the Employer reserves the right to
conduct a verification of market-reasonableness of the prices offered, and a negative
determination (either unreasonably high or unreasonably low) could be a reason for
rejection of the Request for Quotation at the discretion of the Employer. The
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Determination of the
Lowest Evaluated
Request for Quotation

Award Criteria

Employer’s Right to
Accept any Request for
Quotation and to Reject
any or all Request for
Quotations

Employer’s Right to
cancel the Request for
Quotation process and
reject all Request for
Quotations

Notification of Award
and Signing of
Agreement

Prospective Contractor shall not be permitted to revise its Request for Quotation
after this determination.

The Request for Quotation with the lowest evaluated price from among those which
are eligible, compliant and substantially responsive shall be the lowest evaluated
Request for Quotation.

F. Award of Contract

Prior to the expiration of the period of Request for Quotation validity, the Employer
will award the Contract to the Prospective Contractor whose Request for Quotation
has been determined to be substantially responsive to the Request for Quotation
Documents and who has offered the lowest evaluated Quotation price, provided that
such Request for Prospective Contractor has been determined to be (a) eligible. (b)
qualified and (c) otherwise determined qualified to perform the Contract.

The Employer reserves the right to accept or reject any Quotation, at any time prior
to the award of Contract, without thereby incurring any liability to any Prospective
Contractor or any obligation to inform the affected Prospective Contractors of the
grounds for the Employer’s action.

The Employer reserves the right to cancel the Request for Quotation process and
reject all Request for Quotations, at any time prior to the award of Contract, without
thereby incurring any liability to any Prospective Contractor or any obligation to
inform the affected Prospective Contractor or of the grounds for the Employer’s
action.

The Prospective Contractor whose Quotation has been accepted shall be notified of
the award by the Employer in writing prior to the expiration of the Request for
Quotation validity period using a letter of acceptance substantially in the form set
out in Section VII of these Request for Quotation Documents (the “Letter of
Acceptance™).

The Letter of Acceptance shall constitute the formation of the Contract, subject to
the Prospective Contractor signing the Contract.

The Contract will constitute all agreements between the Employer and the
successful Contractor as described in SCC Clause 1.1.1. Promptly after providing
the successful Contractor with the Letter of Acceptance, the Employer will send the
successful Contractor the Agreement. Within 7 days of receipt, the successful
Contractor shall sign the Contract and deliver it to the Employer.

Upon the successful Contractor furnishing of the performance security the Employer
will promptly notify unsuccessful Contractors the name of the winning Contractor
and the Contract amount.

After publication of the award, unsuccessful Contractors may request in writing to
the Employer for a debriefing seeking explanations for the failure of their Request
for Quotations. The Employer shall promptly respond in writing to any
unsuccessful Contractor who, after notification of award, requests of the Employer
in writing the grounds on which its Quotation was not selected.
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SECTION |l. REQUEST FOR QUOTATION DATA SHEET
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Section [I: Request for Quotation Data Sheet

Section II. Request for Quotation Data Sheet

A. General
Ministry of Finance
Definitions
Government of Ghana.
The Works for which the Request for Quotation Documents have been issued is:
ITT 1.1 Renovation of Bungalow NO. 17 Odum Close-Dansoman for Ministry of Finance
The identification number of this Request for Quotation process is: [(JFQ. NO.
GR/MOF/WKS/RFQ/07/2026)]
The number and identification of lot (contract) comprising this IFT is: [(IFQ. NO.
GR/MOF/WKS/RFQ/07/2026)]
ITT 1.2 . o o
The expected Completion Date of the Works is: Eight (8) weeks after signing of the
Contract.
IETZ2 Name of financing institution is Ministry of Finance
T 5.2(c) Equipment which shall be required for the execution of the assignment are:
No List of Equipment Minimum Number
Required
1 N/A
B. Request for Quotation Documents
ITT 9.1

For purposes of elarification, the Employer’s address is

The Chief Director

Ministry of Finance

P. O. Box M40

Lare@mofep.gov.gh/ AAyaric@mofep.gov.gh

The minimum number of days prior to the deadline for submission of Request for
Quotations to receive any request for clarification: 1¢ October 2026

The minimum number of days prior to the deadline for submission of Request for
Quotations that the Employer will respond: same day or day after request

The responses shall not be posted on the Employer’s website.

C. Preparation of Request for Quotations
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ITT 12.1(g)

The Request for Quotation Prospective Contractor shall submit with its Request for
Quotation the following additional documents:

Valid Business Registration Certificate(s)
Valid VAT Registration Certificates
Valid GRA Tax Certificate
Valid SSNIT Clearance Certificate
Proof of Public Procurement Authority’s Registration
Valid Current Labour Certificate
Ministry of Works and Housing Certification of Classification,
not below (D3K3)

L]

ITT 13.4

The prices quoted by the Request for Quotation Prospective Contractor shall not be subject
to adjustment during the performance of the Contract.

ITT 14.1

The currency(ies) of the Request for Quotation shall be as follows: Ghana Cedis (GHS)
The currency (ies) of the payment shall be as follows: Ghana Cedis (GHS)

ITT 15.1

The Request for Quotation validity period shall be 60 days

ITT 16.1

A Request for Quotation Securing Declaration shall be required. N/A

ITT 16.2

The amount and currency of the Request for Quotation Security shall be: [N/A]

ITT 17.2

The written confirmation of authorization to sign on behalf of the Request for Quotation
Prospective Contractor shall consist of: (If the Signatory is not the Managing Director
MoF will require Power of Attorney)

D. Submission of Request for Quotations

ITT 18.2(b)

For Request for Quotation submission purposes only, the submission address is :

Attention:

e-GP portal (https:/www.ghaneps.gov.gh)
Email: Lare@mofep.gov.gh/AAyaric@mofep.gov.gh

Tel: 0244842128/0555243435

ITT 19.1

The deadline for Request for Quotation submission is:
Day: Thursday

Date: 1% October 2026

Time: 11:00am

E. Request for Quotation Opening and Evaluation

ITT 22.1

The Request for Quotation opening shall take place at:




Section II: Request for Quotation Data Sheet

e-GP portal (https://www.ghaneps.gov.gh)

Date: 15t October 2026
Time: 11:30am
Procedure for electronic opening: e-GP portal (https://www.ghaneps.gov.gh)]

ITT 27.1 The currency that shall be used for Request for Quotation evaluation and comparison is:
[Ghana Cedis(GHS)]

F. Award of Contract




Section IV. Request for Quotation Forms

Section III. Evaluation and Qualification Criteria

The shortlist of the prospective contractors was based on their competence in the following:
Equipment holding;
Adequacy of Capital;
Key Personnel,
Workload, among others.

The evaluation shall therefore be based on Price.

Section IV: REQUEST FOR QUOTATION FORMS
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Section IV. Request for Quotation Forms

1. Contractor’s Request for Quotation

[The Prospective Contractor shall fill in and submit this Request for Quotation form with the Request for
Quotation.

[date]
Identification No. and Title of Contract: [insert identification number and title of the Contract]

To: [insert name, street address, Room/Floor number, City

Having examined the Request for Quotation Documents, including addenda [insert list], we offer to execute
the [name and identification number of Contract] in accordance with the form of Contract accompanying
this Request for Quotation for the Contract Price of [insert amount in numbers], [insert amount in words]
[insert name of currency]. The total amount of all Taxes and Duties, not included within the above
Quotation Price, has been assessed to be the sum of [insert amount in figures and words] as per the attached
Schedule of Prospective Contractor’s Local Tax and Duty Assessment.

The Contract shall be paid in the following currencies:

Currency Percentage payable in Rate of exchange: one Inputs for which [insert
i currency [insert foreign] equals foreign] is required
[insert local]
(@
(b)

Our Quotation shall be valid for the period of time in accordance with the RQDS, from the date fixed for
Quotation submission deadline in accordance with the RQDS, and it shall remain binding upon us and may
be accepted at any time before the expiration of that period.

We have no conflict of interest.

Our firm, its affiliates or subsidiaries—including any subcontractors or suppliers for any part of the
Contract—has not been declared ineligible the World Bank, or under the Employer’s country laws or official

regulations or as otherwise provided in RQDS.

Commissions or gratuities, if any, paid or to be paid by us to agents relating to this Request for Quotation,
and to Contract execution if we are awarded the Contract, are listed below:

Name and address Amount and Purpose of
of agent Currency Commission
or gratuity

(if none, state “none”

We understand and agree that this Request for Quotation and your written acceptance of it shall constitute a
binding Contract between us. We understand that you are not bound to accept the lowest or any Quotation
you receive.

Authorized Signature:
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Section IV. Request for Quotation Forms

Name of Request for Prospective Contractor:



Section VI. Special Conditions of Contract and Additional Provisions of Contract

Table B. Withholding Tax

Item Description Rate Applicable Total Tax
Value Due
1 Foreign Component
2 Local Component

Table C. Summary

TOTAL AMOUNT OF ALL TAXES CARRIED TO LETTER OF REQUEST FOR QUOTATION:
[insert amounts in numbers and in words in currency]

Import Duties

VAT

GET Fund

NHIL

Withholding Tax
Total
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Section VI. Special Conditions of Contract and Additional Provisions of Contract

Conditions of Contract and Contract Forms

20



Section VI. Special Conditions of Contract and Additional Provisions of Contract

Section V. General Conditions of Contract

21



Section VI. Special Conditions of Contract and Additional Provisions of Contract

Agreement
The Employer is Ministry of Finance of Tumu Avenue, Kanda Estate, Accra.

The Contractor is of

The Employer desires the execution of certain Works known as Renovation of Bungalow NO.17
Odum Close-Dansoman for Ministry of Finance.

OFFER

The Contractor has examined the documents listed in the Appendix which forms part of this

Agreement and offers to execute the Works in conformity with the Contract for the sum of
(in words)

(in figures) ( )

or such other sum as may be ascertained under the Contract.

This offer, of which the Contractor has submitted two signed originals, may be accepted by the

Employer by signing and returning one original of this document to the Contractor before
(date)

The Contractor understands that the Employer is not bound to accept the lowest or any offer
received for the Works.

Signature: Date:
Name: Authorized to sign on behalf of (organization
name):
Capacity:
ACCEPTANCE

The Employer has by signing below, accepted the Contractor’s offer and agrees that in
consideration for the execution of the Works by the Contractor, the Employer shall pay the
Contractor in accordance with the Contract. This Agreement comes into effect on the date when
the Contractor receives one original of this document signed by the Employer.

Signature: Date:

Name: Authorized to sign on behalf of (organization
name):

Capacity:

22



Section V1. Special Conditions of Contract and Additional Provisions of Contract

1. General Provisions

1.1
Definitions

The Contract

Persons

Dates, Times
and Periods

Money and
Payments

Other
Definitions

General Conditions

In the Contract defined below, the words and expressions defined shall have
the following meanings assigned to them, except where the context requires
otherwise:

[.1.1 “Contract” means the Agreement and other documents listed in the

1.1.2

1.1.8

Appendix.

“Specification” means the document as included in the Appendix,
including Employer’s Requirements in respect of design to be
carried out by the Contractor, if any, and Variation to such

document.
“Drawings” means the Employer’s drawings of the Works as listed
in the Appendix, and any Variation to such drawings.

“Employer” means the person named in the Agreement and the
legal successors in title to this person, but not (except with the
consent of the Contractor) any assignee.

“Contractor” means the persons named in the agreement and the
legal successors in title to this person, but not (except with the
consent of the Employer) any assignee.

“Party” means either the Employer or the Contractor, as the context

requires.
“Commencement Date” is 7 days after date of site possession or
any other date agreed between the parties.

“day” means a calendar day.

1.1.9 “Time for Completion” means the time for completing the Works as

stated in the Appendix (or as extended under Sub-Clause 7.3),
calculated from the Commencement Date.

1.1.10“Cost” means all expenditure properly incurred (or to be incurred)

by the Contractor, whether on or off the Site, including overheads
and similar charges, but does not include profit.

1.1.11“Contractor’s Equipment” means all apparatus, machinery,

vehicles, facilities and other things required for the execution of the
Works but does not include Materials or Plant.
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Section VI. Special Conditions of Contract and Additional Provisions of Contract

1.1.12

“Country” means the country in which the Site is located.

1.1.13“Employer’s Liabilities” means those matters listed in Sub-Clause

6.1.

1.1.14“Force Majeure” means an exceptional event or circumstance:

1.1.15

which is beyond a Party’s control; which such Party could not
reasonably have provided against before entering into Contract;
which, having arisen, such Party could not reasonably have avoided
or overcome; and, which is not substantially attributable to the other
Party.

“Materials” means things of all kinds (other than Plant) intended
to form or forming part of the permanent work.

1.1.16 “Plant” means the machinery and apparatus intended to form or

forming part of the permanent work.

1.1.17 “Site” means the places provided by the Employer where the Works

are to be executed, and any other places specified in the Contract as
forming part of the Site.

1.1.19 “Works” means all the work and design (if any) to be performed by

the Contractor including temporary work and any Variation.

1.2

Interpretation Words importing persons or parties shall include firms and
organisations. Words importing singular or one gender shall
include plural or other gender where the context requires.

1.3

Priority of Documents

The documents forming the Contract are to be taken as mutually
explanatory of one another. Ifan ambiguity or discrepancy is found
in the documents, the Employer shall issue any necessary
instructions to the Contractor, and the priority of the documents
shall be in accordance with the order as listed below:

1.4
Law

The law of the Contract is Law of Ghana

1.5
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Section VI. Special Conditions of Contract and Additional Provisions of Contract

Communications wherever provision is made for the giving or issue of any notice,
instruction, or other communication by any person, unless otherwise
specified such communication shall be written in the language stated
in the English Language and shall not be unreasonably withheld or

delayed.

1.6

Statutory Obligation The Contractor shall comply with the laws of Ghana. The Contractor
shall give all notices and pay all fees and other charges in respect of
the Works.

2. The Employer

2.1  Provision of Site The Employer shall provide the Site and right of access thereto
within 14 days from the date of signing the contract.

2.2

Permits and Licenses The Employer shall, if requested by the Contractor, assist him in
applying for permits, licenses or approvals which are required for
the Works.

23

Employer’s Instructions  The Contractor shall comply with all instructions given by the
Employer in respect of the Works including the suspension of all or

part of the Works.

24

Approvals No approval or consent or absence of comment by the Employer or
the Employer’s representative shall affect the Contractor’s
obligations.

3. The Employer’s Representatives

3.1 Authorised Person
One of the Employer’s personnel shall have authority to act for him.

This authorized person shall be (insert name and position)

3.2

Employer’s Representative The Employer may also appoint a firm or individual to carry out
certain duties. The appointee (name of firm or individual) The
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Section VI. Special Conditions of Contract and Additional Provisions of Contract

4. The Contractor

4.1 General Obligations

Employer shall notify the Contractor of the delegated duties and
authority of this Employer’s representative.

The Contractors shall carry out the Works properly and in

accordance with the Contract. The Contractor shall provide all
supervision, labour, Materials, Plant and Contractor’s Equipment
which may be required. All materials and Plant on Site shall be
deemed to be the property of the Employer.

4.2

Contractor’s
Representative

Employer’s Liabilities

The Contractor shall submit to the Employer for consent the name
and particulars of the person authorized to receive instructions on
behalf of the Contractor.

In this Contract, Employer’s Liabilities mean:

a)
b)

©)

d)

g
h)

War, hostilities (whether war be declared or not), invasion, act
of foreign enemies, within the Country,

Rebellion, terrorism, revolution, insurrection, military or
usurped power, or civil war, within the Country,

Riot, commotion or disorder by persons other than the
Contractor’s personnel and other employees, affecting the Site
and/or the Works,

Ionizing radiations, or contamination by radio-activity from any
nuclear fuel, radio-active toxic explosive, or other hazardous
properties of any explosive nuclear assembly or nuclear
component of such an assembly, except to the extent to which
the Contractor may be responsible for the use of any radio-active
material,

Pressure waves caused by aircraft or other aerial devices
travelling at sonic or supersonic speeds,

Use or occupation by the Employer of any part of the Works,
except as may be specified in the Contract,

Design of any part of the Works by the Employer’s personnel or
by others for whom the Employer is responsible, and

Any operation of the forces of nature affecting the Site and/or
the Works, which was unforeseeable or against which an
experienced Contractor could not reasonably have been
expected to take precautions,

Force Majeure,
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Section VI. Special Conditions of Contract and Additional Provisions of Contract

J) A suspension under Sub-Clause 2.3 unless it is attributable to the
Contractor’s failure,

k) Any failure of the Employer,

1) Physical obstructions or physical conditions other than climatic
conditions, encountered on the Site during the performance of
the Works, which obstructions or conditions were not
reasonably foreseeable by an experienced Contractor and which
the Contractor immediately notified to the Employer,

m) Any delay or disruption caused by any Variation,

n) Any change to the law of the Contract after the date of the
Contractor’s offer as stated in the Agreement,

0) Losses arising out of the Employer’s right to have the permanent
work executed on, over, under, in, or through any land, and to
occupy this land for the permanent work, and

p) Damage which is an unavoidable result of the Contractor’s
obligations to execute the Works and to remedy any defects.

27



Section VI. Special Conditions of Contract and Additional Provisions of Contract

7. Time for Completion
7.1
Execution of the Works

The Contractor shall commence the Works on the Commencement
Date and shall proceed expeditiously and without delay and shall
complete the Works within the Time for Completion.

7.2

Programme Within 7 days from the commencement date the Contractor shall
submit to the Employer a programme for the Works.

7.3

Extension of Time

Subject to Sub-Clause 10.3, the Contractor shall be entitled to an
extension to the Time of Completion if he is or will be delayed by
any of the Employer’s Liabilities.

On receipt of an application from the Contractor, the Employer shall
consider all supporting details provided by the Contractor and shall

extend the Time for Completion as appropriate.

7.4

Late Completion

8. Taking-Over

If the Contractor fails to complete the Works within the Time for
Completion, the Contractor’s only liability to the Employer for such
failure shall be to pay 0.02% for each day for which he fails to
complete the Works.

8.1

Completion The Contractor may notify the Employer when he considers that
the Works are complete.

8.2

Taking-Over Notice

The Contractor shall notify the Employer when he (the Contractor)
Considers that the Contractor has completed the Works stating the
date accordingly. Alternatively, the Employer may notify the
Contractor that the Works, although not fully complete, are ready
for taking over, stating the date accordingly. The Employer shall
take over the Works after successful inspection.
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Section VI. Special Conditions of Contract and Additional Provisions of Contract

9. Remedying Defects

9.1
Remedying Defects

The Employer shall notify the Contractor of any defects or
outstanding Works within 28 days after taking over. . The
Contractor shall remedy at no cost to the Employer any defects due
to the Contractor’s design, Materials, Plant or workmanship not
being in accordance with the Contract.

The cost of remedying defects attributable to any other cause shall
be valued as a Variation. Failure to remedy any defects or complete
outstanding work within a reasonable time of the Employer’s notice
shall entitle the Employer to carry out all necessary work at the
Contractor’s cost.

9.2

Uncovering and Testing

The Employer may give instruction as to the uncovering and/or
testing of any work. Unless as a result of any uncovering and/or
testing it is established that the Contractor’s design, Materials, Plant
or workmanship are not in accordance with the Contract, the
Contractor shall be paid for such uncovering and/or testing as a
Variation in accordance with Sub-Clause 10.2.

10.  Variations and Claims
10.1
Right to Vary The Employer may instruct Variations.

10.2

Valuation of Variations

Variations shall be valued as follows:

a) at a lump sum price agreed between the Parties, or
b) where appropriate, at rates in the Contract, or
c) in the absence of appropriate rates, the rates in the Contract

shall be used as the basis for valuation, or falling which

d) at appropriate new rates, as may be agreed or which the
Employer considers appropriate, or

€) if the Employer so instructs, at daywork rates set out in the
Appendix for which the Contractor shall keep records of
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Section VI. Special Conditions of Contract and Additional Provisions of Contract

hours of labour and Contractor Equipment, and of Materials
used.

10.3

Early warning

A Party shall notify the other as soon as he is aware of any
circumstances which may delay or disrupt the Works, or which may
giverise to a claim for additional payment. The Contractor shall take
all reasonable steps to minimize these effects.

The Contractor’s entitlement to extension to the Time of
Completion or additional payment shall be limited to the time and
payment which would have been due if he had given prompt notice
and had taken all reasonable steps. '

10.4
Right to Claim

If the Contractor incurs Cost as a result of any of the Employer’s
Liabilities, the Contractor shall be entitled to the amount of such

Cost. If as a result of any of the Employer’s Liabilities, it is
necessary to change the Works, this shall be dealt with as a

Variation.

10.5

Variation and Claim

The Contractor shall submit to the Employer an itemized make-up

Procedure of the value of Variations and claims within 28 days of the
instruction or of the event giving rise to the claim. The Employer
shall check and if possible agree the value. In the absence of
agreement, the Employer shall determine the value.

11. Contracts Price and Payment

11.1

Valuation of the Works

Requirements,

The Works shall be valued as provided for in the Works

subject to Appendix III.
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Section VI. Special Conditions of Contract and Additional Provisions of Contract

11.2
Monthly Statements

The Contractor shall be entitled to be paid at monthly intervals:

the value of the Works executed,

subject to any additions or deductions which may be due.

The Contractor shall submit each month to the Employer a statement
showing the amounts to which he considers himself entitled.

11.3

Interim Payments

Within 28 days of delivery of each statement, the Employer shall
pay to the Contractor the amount shown in the contractor’s
statement less retention at the rate of 5% of the value of the monthly
statement and less any amount for which the Employer has specified
his reasons for disagreement. The cumulative retention deducted
shall not exceed 5% of the total contract price. The Employer shall
not be bound by any sum previously considered by him to be due to
the Contractor.

114

11.5

Payment of Second Half of The full retention shall be paid by the Employer to the

Retention

Contractor within 14 days after

the remedying of notified defects or the completion of outstanding work, all as referred to in Sub-
Clause 9.1, whichever is the later.

11.6

Final Payment

Within 42 days of the latest of the events listed in Sub-Clause 11.5
above, the Contractor shall submit a final account to the Employer
together with any documentation reasonably required to enable the
Employer to ascertain the final contract value.

Within 28 days after the submission of this final account, the
Employer shall pay to the Contractor any amount due. If the
Employer disagrees with any part of the Contractor’s final account,
he shall specify his reasons for disagreement when making payment.

11.7

Currency

Payment shall be in Ghana cedi.

11.8
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Section VI. Special Conditions of Contract and Additional Provisions of Contract

Delayed Payment

The Contractor shall be entitled to compound interest at the selling
rate for Construction by the Bank of Ghana. The date of exchange
rate shall be 28 days prior to the date of due payment.

12.2
Default by Employer

12.3

Insolvency

12.4
Payment upon
Termination

After termination, the Contractor shall be entitled to payment of
the unpaid balance of the value of the Works executed and of the
Materials and Plants reasonably delivered to the Site, adjusted by
the following:

a) any sums to which the Contractor is entitled under Sub-
Clause 10.4,
b) any sums to which the Employer is entitled,

c) if the Employer has terminated under Sub-Clause 12.1 or
12.3, the Employer shall be entitled to a sum equivalent to
20% of the value of those parts of the Works not executed at
the date of the termination,

d) if the Contractor has terminated under Sub-Clause 12.2 or
12.3, the Contractor shall be entitled to the Cost of his
suspension and demobilization together with a sum
equivalent to 10% of the value of those parts of the Works
not executed at the date of termination.

The net balance due shall be paid or repaid within 28 days of the
notice of termination.

13.  Risk and Responsibility

13.1

Contractor’s Care of the
Works

The Contractor shall take full responsibility for the care of the
Works from the Commencement Date until the date of the
Employer’s notice under Sub-Clause 8.2. responsibility shall then
pass to the Employer. If any loss or damage happens to the Works
during the above period, the Contractor shall rectify such loss or
damage so that the Works conform with the Contract.
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Section VI. Special Conditions of Contract and Additional Provisions of Contract

Unless the loss or damage happens as a result of an Employer’s
Liability, the Contractor shall indemnify the Employer, the
Employer’s contractors, agents and employees against all loss or
damage happening to the Works and against all claims or expense
arising out of or caused by a breach of the Contract, by negligence
or by other default of the Contractor, his agents or employees.

13.2

Force Majeure If a Party is or will be prevented from performing any of its
obligations by Force Majeure, the Party affected shall notify the
other Party immediately. If necessary, the Contractor shall suspend
the execution of the Works and, to the extent agreed with the
Employer, demobilize the Contractor’s Equipment.

If the event continues for a period of 84 days, either Party may then
give notice of termination which shall take effect 28 days after the
giving of the notice.

After termination, the Contractor shall be entitled payment of the
unpaid balance of the value of the Works executed and of the
Materials and Plant reasonably delivered to the Site, adjusted as
follows:

a)  any sums to which the Contractor is entitled under Sub-Clause
104,

b)  the Cost of his suspension and demobilisation,

¢) any sums to which the Employer is entitled.

The net balance due shall be paid or repaid within 28 days of the
notice of termination.

14. Insurance

14.1
Extent of Cover The Contractor shall, prior to commencing the Works, effect and
thereafter maintain insurances in the joint names of the Parties:

a) for loss and damage to the Works, Materials, Plant and the
Contractor’s Equipment,

b)  for liability of both Parties for loss, damage, death or injury to

third parties or their property arising out of the Contractor’s
performance of the Contract, including the Contractor’s
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liability for damage to the Employer’s property other than the
Works, and

c) for liability of both Parties and of any Employer’s
representative for death or injury to the Contractor’s personnel
except to the extent that liability arises from the negligence of
the Employer, any Employer’s representative or their
employees.

14.2

Arrangements

All insurances shall conform with any requirements detailed in the
Appendix. The policies shall be issued by insurers and in terms
approved by the Employer. The Contractor shall provide the
Employer with evidence that any required policy is in force and that
the premiums have been paid.

All payments received from insurers relating to loss or damage to
the Works shall be held jointly by the Parties and used for the repair
of the loss or damage or as compensation for loss or damage.

14.3

Failure to Insure

If the Contractor fails to effect or keep in force any of the insurances

referred to in the previous Sub-Clauses, or fails to provide
satisfactory evidence, policies or receipts, the Employer may,
without prejudice to any other right or remedy, effect insurance for
the cover relevant to such default and pay the premiums due and
recover the same as a deduction from any other monies due to the
Contractor.
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Section VI. Special Conditions of Contract
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Section VI. Special Conditions of Contract
Special Conditions of Contract

A. General
SCo i The Employer is: Ministry of Finance
GECLLT The Commencement Date shall be: 2 days after signing of the contract
GCC1.1.9 . . -
The Intended Completion Date for the whole of the Works shall be [Eight weeks after signing of the
contract]
GCC 1117 The Site is located at Dansoman and is defined in drawings No. [Insert numbers]
GCC1.1.19 . . . .
The Works consist of Renovation of Bungalow NO.17 Odum Close-Dansoman for Ministry of
Finance.
CECiS The following documents constitute the Contract: Attached
GCCiLA The governing law is that of: The Republic of Ghana
CEED This Contract shall be executed in the ENGLISH language.
GCC2.1 . . . . .
The Site Possession Date(s) shall be: [insert location(s) and date(s), as relevant and applicable]
GCC3.1 , . L .
The Employer’s authorized person for the purpose of communications shall be: [Director
Procurement, 0244842128, Larewmofep.gov.gh and AAyaric@mofep.gov.gh
SecRT The Employer’s Representative shall be:
GCC4.2 , . . .
The Contractor’s authorized person for the purpose of communications shall be: [Director
Procurement, 0244842128
GCC 44 The Performance Security shall be: [10%] in the form of:
Bank Guarantee: [5%]; or
Performance Bond: [10%].
CeCST The Contractor shall carry out designs for Civil Works
GCC2.1

The Site Possession Date(s) shall be: [insert location(s) and date(s), as relevant and applicable]
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GEC22 Permits, approvals and / or licenses, or public service undertakings to be acquired by the Contractor:
[Insert full details] N/A

CEES] The authorized person to act on behalf of the Employer shall be: Estate

GCC 3.2 The Employer appoints Estate

GCC 153 e o . . s
The institution whose arbitration procedures shall be used is: (Ghana Tnstitute of Arbitration)

B. Time Control

GCC173 . S
The Contractor shall submit for approval a Programme for the Works within 5 days from the date of
the Letter of Acceptance.

GCC74 ] oy .
The Contractor shall pay 0.02% to the Employer upon failure to complete the Works within the Time
for Completion.

C. Quality Control
gecad The Defects Liability Period is: 6 months.
D. Cost Control

GECHID The proportion of payments retained is: [5%]

e I The currency of the Employer’s country is Ghana Cedis (GHS)

GCC 118 N/A

E. Finishing the Contract

GCC 8.2

The Employer shall take over the site and the Works immediately after the authorized person issues a
Certificate of Completion.
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Section VII. Forms of Agreement

[This Section contains Contract Forms which, once completed, will constitute part of the Contract.

Forms include:

- Letter of Acceptance

- Contract Agreement
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Letter of Acceptance

[The Letter of Acceptance shall be the basis for formation of the Contract as described in the
RQDS. This Standard Form of Letter of Acceptance shall be filled in and sent to the successful
Contractor only after evaluation of Request for Quotations has been completed.]

[Letterhead of the Employer]
[insert date]

Identification No and Title of Contract: finsert identification number and title of the Contract]

To: [insert name and address of the Contractor]

This is to notify you that your Quotation dated [insert date] for execution of the [insert name of the
Contract and identification number, as given in the Request for Quotation Documents] for the Contract
Price of the equivalent! of [insert amount in numbers and words] [insert name of currency], as corrected
and modified? in accordance with the Instructions to Prospective Contractors is hereby accepted by the
Employer.

You are hereby instructed to (a) proceed with the execution of the said Works in accordance with the
Contract (b) sign and return the attached Agreement, within 7 days after receipt of this Letter of
Acceptance.

Authorized Signature:
Name and Title of Signatory:

[insert proper name of the Employer]
Attachment: Agreement

Delete “of the equivalent” if the Contract Price is expressed wholly in one currency.
2 Delete “corrected and” or “and modified” if not applicable.
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Contract Agreement

THIS CONTRACT AGREEMENT is made on the ____ day of 20

BETWEEN

[insert complete name of Employer], a [insert description of type of legal entity, for example, an
agency of the Ministry of ...] of the Government of {insert name of Country of Employer}, or
corporation incorporated under the laws of {insert name of Country of the Employer} and having its
principal place of business at [insert address of Employer] (hereinafter called “the Employer”) of the
one part

And

[Insert complete name of Contractor], a corporation incorporated under the laws of [insert name of
Country of the Contractor] and having its principal place of business at [insert address of
Contractor] (hereinafter called “the Contractor”) of the other part.

WHEREAS, the Employer Requested for Quotations for the Works, described as [insert brief
description of the Works] and has accepted a Quotation by the Contractor for the execution and
completion of these Works and the remedying of any defects therein, and the Employer agrees to pay
the Contractor the Contract Price or such other sum as may be payable under the provisions of the
Contract at the times and in the manner prescribed in the Contract.

NOW THIS AGREEMENT WITNESSETH as follows:

1. In this Agreement, words and expressions shall have the same meanings as are respectively
assigned to them in the Contract documents referred to.

2. The documents identified in Sub-Clause 1.3 of the General Conditions of Contract and the
Special Conditions of Contract shall be deemed to form and be read and construed together as part of
the Contract and the priority of such documents shall be as provided in such Sub-Clause 1.3.

3. In consideration of the payments to be made by the Employer to the Contractor as provided in
the Contract, the Contractor hereby covenants with the Employer to execute and complete the Works
and remedy any defects therein in conformity in all respects with the provisions of the Contract.

4. The Employer hereby covenants to pay the Contractor in consideration of the execution and
completion of the Works and the remedying of defects therein, the Contract Price or such other sum as
may become payable under the provisions of the Contract at the times and in the manner prescribed by
the Contract.

41



IN WITNESS whereof, the parties hereto have caused this Agreement to be executed the day and year
first before written.

The Common Seal of _ was hereunto affixed in the presence of:
or

Signed, sealed, and delivered by the said

In the presence of:

Binding Signature of Employer

Binding Signature of Contractor

Note: All italicized text (including footnotes) is for use
in preparing forms in these Request for Quotation
documents and shall be deleted from the final product
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PART III: WORKS REQUIREMENTS
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Section VIII: Bills of Quantities

APPENDIX 1

BILLS OF QUANTITIES
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Section VIII. Bills of Quantities

Bills of Quantities
The Bills of Quantities for this Request for Quotation shall be inserted in this Appendix.
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tTem | DESCRIPTION

QTy

UNIT

RENOVATION OF BUNGALOW NO. 17, ODUM CLOSE
DANSOMAN FOR MINISTRY OF FINANCE

BILL NO.1 PRELIMINARIES

Contractural Requirements

A Performance Bond / Guarantee Insurance

B All-in-Risk Insuarance (Insurance of works, Insurance of
constructional Plant Third Party Insurance, Insurance Against
Accident to Workmen)

General Foreman

C The contractor shall provide all site administration cost
including the cost of the person-in-charge in accordance with
clause 7 of the condition of contract.

Watching and Protecting

D The Contractor from time of being placed in possession must
include for watching. lighting and protecting the works, the
site and surroundting property by day and by night including
Sudnays and Holidays

Electric Power and Lighting

E Include for providing all electric power and lighting required
for the executrion of the Works to enable the Contractor and
] Sub-Contractor to complete the works in the specified time
including that for the workmen of any Sub-Contractors or

K special trades-men which muts be provided by the Contractor
at his own cost together with all temporary arrangements for
L distribution and clear away when no longer required or on
completion and make good all work disturbed

Contractor’s Plant, Tools and Vehicles

M Inciude for providing all scaffolding, holts. vehicles, tackle and
other plant, shuttering profiles, and apparatus generally

N requrired for the proper executrion of the work. The Contractor
shall provide without extra charge all labour and things

O required by the Consultant for testing and measuring the works
and for weighing, measuring proving. or testing the efficiency
P of any portion or the works and shall also at his own cost
provide all planking, gangways, etc. necessary for affording
access to every part of the work.

Carried to collection

1tem

item

ttem

1item

item




1ITenm | DESCRIPTION

QTY UNIT
Meetings
A The Contractor shall provide for all meeting arranged by the
Consultant 1 item
First Aid Equipment
B. The Contractor shall provide adequate First Aid Equipment
which sall be available for the use of the workmen during
working hours 1 item
Materials
G Sample of all materials to be used must be submitted to the
consultant or his representative on the site. 1 item
Safety
D The Contractor shall provide adequare helmets, safety boot etc item
for workers
Clear away Rubbish
E All shavings. cuttings and other rubbish as it accumulates from
time to time during the progress of the works and at completion,
including that of Sub-Contractors and special tradesmen. is to be
cleared and carted away and all matenals condemned by the
item

consultant or his representative to be removed.
Carried to Collection
COLLECTION
Page 1
Page 2

BILL NO. 1 - PRELIMINARIES
Carried to Summary




ITEM DESCRIPTION QTY UNIT

BILL NO.2 - MAIN BUILDING

C- DEMOLITION/ALTERATION/RENOVATION

C-20 - DEMOLITION/ALTERATION
A Hack off existing wall tiles and disposed off site 37 m?
B Carefully remove existing kitchen cabinet with hanging unit do 1 no
C Carefully remove existing rotten fascial board off site 61 m
D Carefully remove existing eight blade louvre carrier do 21 no
E Carefully remove existing rotten roofing sheet and dispose off site 196 m-=
F Carefully remove existing rooten ceiling and disposed off site 181 m?
G Carefully remove exisitng trap door and disposed off site 6 no
H Carefully remove existing damaged single leaf door do 10 no
J Carefully remove existing rooten frames do 45 m
K Carefully remove torn mosquito netting and disposed off site 36 m?
L Carefully remove existing w ¢ do 2 no
M Carefully remove existing bath and disposed off site 1 no

C: Demolition/Alteration/Renovation
Carried to Summary
G: STRUCTURAL/CARCASSING METAL TIMBER
G20 - CARPENTRY/TIMBER FRAMING/FIXING
Nt \ - c]

N 50mm x 150mm ahrdwood frame plugged to wall 61 m
O 24mm x 50mm girth door stops 68 m
P 50mm x 150mm purlins 298 m
Q 50 x 100mm rafters 186 m
R 25mm x 300mm fascia board 45 m

G: Structural/Carcassing metal timber
Carried to Summary




ITERM DESCRIPTIOMN QTY LNITT
H: CLADDING / COVERING
H72: ALUMINIUM SHEET COVERINGS/FLASING
0.6mm [DT long span aluminium standard profile. pre-paintecd
225way gauge: 150mm end laps bedded with mastic sealing strips
A Pitch 15 degree 196 m?
B 600mm girth hipped cap 30 m
C Ditto ridge capping 26 m?
H: Cladding/Covering
Carried to Summary
K: LININGS/SHEATHING/DRY PARTITIONING
K40: Ceiling
D 6mm thick plywood lining fix to hardwood noggins 181 m?
LININGS/SHEATHING/DRY PARTITIONING
Carried to summary
L: WINDOWS/DOORS/STAIRS
L10: WINDOWS/ROOF LIGHTS/SCREEN/LOUVRES
DOOR
E 50mm thick hardwood paneld ocor of size 900mm x 2050mm fixed
to hardwood frames 11 No
F 50mm thick multi-purpose made trap door with the bottom hald in
hardwood tongue and grove finished and the section in welded
mesh and nylon mosquito netting of size 900mm x 2100mm 6 No
Metal Work
G Pair Naco standard louvre carrier with ¢lip for Ten (10No) blade 18 No
1125nn long
H Ditto six blade 6 No
J Nylon mosquita netting cut to size and nailed to hardwood frames 36 m?
K 50mm x 50mm x 4mm thick welded wire mesh cut to size and fixed
36 m-

to hardwood frames

L: WINDOWS/DOORS/STAIRS
Carried to summary




ITEM DESCRIPTION QTY UNIT

M: SURFACE FINISHES

M10: CEMENT: SAND/CONCRETE SCREEDS/TOPPING

Cement and Sand Screed (1:4)
A 40mm thick screeded bed (1:4) to receive floor tiles 181 m?
B 20mm thick sreeded bed (1 4) to receive wall tiles. 37 m?2

MA0: Stone/Concrete/quarry/ceramic tiling/mosaic
C 600Mmm x 600mm x 10mm thick polished porcelain floor

tiles bedded and joined in cement and (1:3) and pointed in white

cement 181 m?
D 200mm x 600mm wall tiles fixed with cement and sand (1"3) on

screed backing (m/s) and pointed with cement mortar 37 m?

M40: Painting/Clear Finishing

Prepare and apply twao coats of acrylic emulsion paint on:
E Wall Surfaces (Internal) 402 m?
F Wall Surfaces (External) 200 m-*
G Ceiling Surface 181 m?

Prepare and apply two coats of hardgloss oil paint on:
H Hardwood General Surfaces 28 m?
) Hardwood general surface not exceeding 300mm girth 16 m?
K Wall Surfaces 26 m*

M-SURFACE FINISHES
Carried to summary

P: BUILDING FABRIC SUNDRIES

P21 Door/Window/lIronmongery
L Pair 100mm brass but hinges 11 No
M Pair 75mm brass butt hinges 6 No
N Double security motice lock with set of lever furnniture 12 No
O Construct and fic an L-shape cabinet with work top finish of size 1 No

3000mm x 600mm x 900mm including hnaging unit.
P Repair of existing in-built wardrobe including changes of locks,

handles, inches including polishing 15 No

P: BUILDING FABRIC SUNDRIES
S

Carried to summary




ITEM DESCRIPTION QTy UNIT

R: DISPOSAL SYSTEM

R10: Rainwater Pipe work/Gutters
A Including the provisional sum of Two Thousand Ghana Cedis

(GH¢2,000.00) for pipe works in connection with rain pipe lines

(Class E pipe) item

R: DISPOSAL SYSTEM
Carried to summary

N - FURNITURE/EQUIPMENT

MN13 - Samtary/Apphance/sFitting
B “Twyford” low level w.c suite complete with ceramic cistern plastic 2 No

seat covel
C Pedestral wash basin complete 2 No
D Fibre bath complete with telephone shoiwer 1 No
E Chromium plated toilet roll holder complete 2 No
F 19mm diameter chromium plated towel rail 750mm 2 No
G Stainless steel kitchen sink with bowl double drainer with diameter

chromium plated waste fitting and plug chian and stay place in

position or bearet 1 No
H Alow provisional sum of Two Thousand Ghana Cedis (GH¢2,000.00) item

for pipe works
) Include the provisional sum of (GH¢ 5 000.00) for builder's works

iNn connection with plumbing and engineering installation item

N - FURNITURE/EQUIPMENT
Carried to summary
6




ITEM DESCRIPTION QTY UNIT
V - ELECTRICAL SUPPLY POWER LIGHTING SYSTEM
v90 Electnical Instalaltion
A Celhing fan complete with all accessories 5 No
B Double Socket 16 No
C 2 Gang 1 Way Switch 4 No
D Panel light LED 10 No
E Distribution Board 1 No
F Include a provisional sum of (GH¢30,000.00) for the supply and
installation of all electrical works including conduiting, wiring
Item)

and fixtures and accessories to be carried out

V - ELECTRICAL SUPPLY POWER LIGHTING SYSTEM

Carried to summary

SUMMARY
C - DEMOLITION/ALTERATION RENOVATION

G STRUCTURAL/CARCASSING
H: CLADDING / COVERING
K. LININGS/SHEATHING/DRY PARTITIONING

L - WINDOW/DOORS/STAIRS
M - SURFACE FINISHES

P: BUILDING FABRIC SUBDRIES
R DISPPOSAL SYSTEM

N- FURNITURE / EQUIPMENT

V - ELECTRICAL SUPPLY POWER LIGHTING SYSTEM

BILL NO.2 - MAIN BUILDING

Carried to Gen. Summary




ITEM

DESCRIPTION

UNIT

BILL NO. 3 - EXTERNAL WORKS
Paving of walkways

Top soll for preservation average depth not exceeding
150mm

Trenshces width not exceeding 0.3m maximum depth
not exceeding 0 25m

Filling to make up levels average thickness not
exceeding 0 15m with approved laterite obtained off site

Paving/Planting/Fencing/Site furniture

Stone/Concrete/Brick/Kerbs/Edgings/Channels

Precast concrete, standard units BS 7283 bedding jointing and_

pointing in cement mortar (1 3) on plain in-situ concrete foundation

BS5328 ardinary prescribed mix C20P, 20mm average

Kerbs rectangular section half battered type. on concrete
foundation and haunching formwork 150x300mm kerb
300 x 100mm in foundation

Quarry Dust
Filhng to make up levels average thickness not

exceeding 0.25m

Concrete rectangular paving block, plain, filling joints with quarry

dust brushed in

200 x 100 x 60mm units to pavings on quarry dust
base 60mm thick laid in straight herringbone pattern
to falls and membrane sheet laid to crossfals and to
slopes not exceeding 15 degrees from horizontal

Inspection Chamber

75mm chamber cover siab size 850mm wide 850mm long
reinforce with 12mm diameter mild steel round bar at
150mm centres both ways including formwork complete

Allow for provisional sum of One Thousand, Five Hundred
Ghana cedis (GHg1,500.00) for repairing of metal water
stand including anti-rust paint

Bill No.3 - External Works
Carried to General Summary
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ITEMM

DESCRIPTION

QTry | UNIT

GENERAL SUMMARY

BILL NO 1 - PRELIMINARIES

BILL NO 2 - MAIN BUILDING

BILL NO 3 - EXTERNAL WORKS

SUB - TOTAL

ADD CONTINGENCIES (15%)

ADD SUPERVISION (10%)

TOTAL ESTIMATE




Section IX. Specifications and Performance Requirements

APPENDIX 2

SPECIFICATIONS AND PERFORMANCE
REQUIREMENTS
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Section IX. Specifications and Performance Requirements

Specifications
The Specifications for this Request for Quotation shall be inserted in this Appendix.
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Section X. Drawings

APPENDIX 3
DRAWINGS
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Section X. Drawings

Drawings
The Drawings for this Request for Quotation shall be inserted in this Appendix.
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