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Tel:  0544355300		         		Ghana Post (GPS)
      	P. O. Box 2118
Email: info@gna.org.gh		GA-144-5449    
		Accra


					  

Our Ref No.: GM/318/660					       DATE:14THSEPTEMBER,2026

SECTION 1:          INVITATION FOR SEALED QUOTATION

1. Ghana News Agency invites sealed quotation from eligible registered suppliers for the Supply and delivery of the under listed. 
	ITEM NO.
	DESCRIPTION OF ITEMS 
	REQUIRED QUANTITY

	1. 
	Liquid handwash soap washrooms
	20 gallons (5litres)

	2. 
	Soap dispenser
	15 pcs

	3. 
	Hand sanitizers
	10 gallons (5litres)

	4. 
	Paper hand towels
	5 boxes

	5. 
	Paper hand towel stand 
	30 pcs

	6. 
	Waste bin liners 
	10 bundles big size and 10 bundles medium size

	7. 
	Large covered bins ( compound)
	2 pcs

	8. 
	Small bins for corridors 
	50 pcs

	9. 
	 Washroom bins
	7 pcs

	10. 
	 Small dusters
	50 pcs

	11. 
	 Dish washing liquid soap
	5 gallons ( 5 litres)

	12. 
	 Dish washing sponge 
	10 pcs

	13. 
	 Odour absorbers
	20 pcs

	14. 
	 Air freshener for offices 
	50 pcs 

	15. 
	Air freshener for washroom
	30 pcs

	16. 
	 Toilet rolls
	20 bundles

	17. 
	 Tissue paper 
	10 packs ( large size)

	18. 
	 Toilet hand brush 
	15 pcs

	19. 
	 Camphor
	100 packs 

	20. 
	 Toilet seat disinfectant 
	20 pcs


2. 	Sealed quotations must be delivered to the above office on or before 11:00am on 
           Monday,28th September  2026.

3.	Tenderers are to quote for all of the items. Partial tendering shall be disqualified

4. 	Tenders shall be valid for 14 days from the date of tender submission.

5.	Tendering will be conducted through the e-GPPS/ GHANEPS portal.

6.          Quotation shall be in GHANA CEDIS (GH¢)

7. 	Deadline for submission of quotations to the undersigned in a sealed envelope is   Monday, 28th September ,2026.

at the office of Ghana News Agency. All late submissions will be rejected outright.

8.         It is mandatory that Tenderers submit with their tender the following statutory documents:

· Valid GRA Tax Clearance Certificate
· Valid SSNIT Clearance Certificate
· Valid VAT Registration Certificate
· Valid Business Registration Certificate
· Valid Registration Certificate from PPA
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Section IV. Technical Specification


	MINIMUM SPECIFICATION
	Quantity

	ITEM NO.
	DESCRIPTION OF ITEMS
	REQUIRED QUANTITY

	1
	Liquid handwash soap washrooms
	20 gallons (5litres)

	2
	Soap dispenser
	15 pcs

	3
	Hand sanitizers
	10 gallons (5litres)

	4
	Paper hand towels
	5 boxes

	5
	Paper hand towel stand 
	30 pcs

	6
	Waste bin liners 
	10 bundles big size and 10 bundles medium size

	7
	Large covered bins ( compound)
	2 pcs

	8
	Small bins for corridors 
	50 pcs

	9
	 Washroom bins
	7 pcs

	10
	 Small dusters
	50 pcs

	11
	 Dish washing liquid soap
	5 gallons ( 5 litres)

	12
	 Dish washing sponge 
	10 pcs

	13
	 Odour absorbers
	20 pcs

	14
	 Air freshener for offices 
	50 pcs 

	15
	Air freshener for washroom
	30 pcs

	16
	 Toilet rolls
	20 bundles

	17
	 Tissue paper 
	10 packs ( large size)

	18
	 Toilet hand brush 
	15 pcs

	19
	 Camphor
	100 packs 

	20
	 Toilet seat disinfectant 
	20 pcs


Section V. Schedule of Requirements

The delivery schedule expressed as weeks/months stipulates hereafter a delivery date which is the date of delivery (i) at EXW premises, or (ii) to the carrier at the port of shipment when the contract is placed on FOB or CIF terms, or (iii) to the first carrier when the contract is placed on FCA or CIP terms. In order to determine the correct date of delivery hereafter specified, the Purchaser has taken into account the additional time that will be needed for international or national transit to the Project Site or to another common place.[footnoteRef:1] [1: The del19.ivery may be specified for a single shipment, or for several partial shipments, for a specific date, or range of acceptable delivery periods.] 


 
	ITEM
NO.
	DESCRIPTION OF ITEMS
	QUANTITY REQUIRED
	DELIVERY SCHEDULE
IN  (1) WEEK/MONTH

	1.
	Liquid handwash soap washrooms
	20 gallons (5litres)
	1 Week to Ghana News Agency (GNA)

	2.
	Soap dispenser
	15 pcs
	1 Week to Ghana News Agency (GNA)

	3.
	Hand sanitizers
	10 gallons (5litres)
	1 Week to Ghana News Agency (GNA)

	4.
	Paper hand towels
	5 boxes
	1 Week to Ghana News Agency (GNA)

	5.
	Paper hand towel stand 
	30 pcs
	1 Week to Ghana News Agency (GNA)

	6.
	Waste bin liners 
	10 bundles big size and 10 bundles medium size
	1 Week to Ghana News Agency (GNA)

	7.
	Large covered bins ( compound)
	2 pcs
	1 Week to Ghana News Agency (GNA)

	8.
	Small bins for corridors 
	50 pcs
	1 Week to Ghana News Agency (GNA)

	9.
	 Washroom bins
	7 pcs
	1 Week to Ghana News Agency (GNA)

	10.
	 Small dusters
	50 pcs
	1 Week to Ghana News Agency (GNA)

	11.
	 Dish washing liquid soap
	5 gallons ( 5 litres)
	1 Week to Ghana News Agency (GNA)

	12.
	 Dish washing sponge 
	10 pcs
	1 Week to Ghana News Agency (GNA)

	13.
	 Odour absorbers
	20 pcs
	1 Week to Ghana News Agency (GNA)

	14.

	 Air freshener for offices 
	50 pcs 
	1 Week to Ghana News Agency (GNA)

	15.
	Air freshener for washroom
	30 pcs
	1 Week to Ghana News Agency (GNA)

	16.
	 Toilet rolls
	20 bundles
	1 Week to Ghana News Agency (GNA)

	17.
	 Tissue paper 
	10 packs ( large size)
	1 Week to Ghana News Agency (GNA)

	18.
	 Toilet hand brush 
	15 pcs
	1 Week to Ghana News Agency (GNA)

	19.
	 Camphor
	100 packs 
	1 Week to Ghana News Agency (GNA)

	20.
	 Toilet seat disinfectant 
	20 pcs
	1 Week to Ghana News Agency (GNA)
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