

TECHNICAL SPECIFICATION

Description: Supply of Stationery		

	
No.
	Feature
	Required Specifications
	Offered Specifications

	1
	Desk/paper Tray
	3-tier metal mesh tray
	

	2
	Letter Dispatched Book/Letter Received Books
	As per sample
	

	3
	Calculator
	As per sample
	

	4
	Perforators
	Metal Perforator, 2-hole punch, 
25-30 sheets
	

	5
	Stamp Ink Pads
	As per sample
	

	6
	Paper Shredder 
	Cut Size: 2x10mm, Paper, Compact Disk, Credit Card, 17-20 sheets Capacity, 30-34l Bin capacity
4 wheels, 220 Voltage
	

	7
	Paper Clips 33mm
	Metal paper clips 33mm, 100 pieces in a pack, 10 packets in a box
	

	8
	Paper Clips 50mm
	Metal paper clips 55mm, 100 pieces in a pack, 10 packets in a box
	

	9
	Colour Note Post
	Multi Colours, post it Note, 100 pieces in a pack, 76x76mm
	

	10
	Sticky Notes
	Multi Colours Sticky note, 4 x6 inches
	

	11
	Overall for Works
	As Per Sample
	

	12
	Black Pen
	Ball Point Pen, 50 pieces in a pack
	

	13
	A4 papers
	210 × 297 mm, 80GSM, 5 ream in a box
	

	14
	Branded Flat Files
	Branded Office White Flat Files, 6x7 inches, chipboard Card
	

	15
	Arc Files 
	A4 Size, 3 inches Arc Files, Multi Colours, include accessories
	

	16
	Correction Pen
	As Per Sample
	

	17
	Dusters
	As Per Sample
	

	18
	Extension Board 
	5 outlets, UK Brand, Surge Protection, 3 metre cable
	

	19
	Sellotape 
	As per Sample
	

	20
	Branded Quarto size Envelope
	A5 size, width-148mm, Height-210mm
	

	21
	Branded A4 Size Envelope
	A4 Size, width-210mm, Height-297mm
	

	
22
	Branded A3 Envelope
	A3 Size, width-297mm, Height-420mm
	

	
23
	Branded Official White Envelope
	width-110mm, Height-220mm
	

	24
	Box Files
	A4 Size, 3 inches, include accessories
	

	25
	Blue Pens
	Ball Point Pen, 50 pieces in a pack
	



