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Republic of Ghana

MINISTRY OF LOCAL GOVERNMENT, CHIEFTAINCY AND RELIGIOUS AFFAIRS (MLGCRA)

REQUEST FOR QUOTATION (RFQ)

PROCUREMENT OF SANITARY ITEMS
1. The Ministry of Local Government, Chieftaincy and Religious Affairs through the Government of the Republic of Ghana intends to apply part of its budget towards payments under the contract for the procurement of Sanitary items.
2. The Ministry of Local Government, Chieftaincy and Religious Affairs now invites sealed Tenders from eligible Tenderers for the procurement of the underlisted logistics indicated in the Table below:
                               PROCUREMENT OF SANITARY ITEMS

	NO.
	DESCRIPTION
	QUANTITY
	DELIVERY SCHEDULE

	1
	Sanitary items
	Various
	Within (one) 1 Week

at the Stores of MLGCRA 


3. Tendering will be conducted through the Request for Quotation (RFQ) procedures specified in the Public Procurement Act (Act 663), 2003 as amended and in the Guidelines of the Public Procurement Authority of the Republic of Ghana.

4. Interested eligible Tenderers may obtain further information from The Procurement Directorate (1st Floor, Room 23) and inspect the tender documents at the address given below, Ministry of Local Government, Chieftaincy and Religious Affairs, Ministries Accra, from 8:30am – 4:30pm (Monday – Friday) or e-GP portal (http://www.ghaneps.gov.gh).

5. A complete set of Tender Documents in English may be accessed by interested Tenderers through the e-GP portal (http://www.ghaneps).

6. Tenders must be submitted electronically through the e-GP portal (http://www.ghaneps). At or before Tuesday, 18th August 2026 at 10:00am. Tenders shall be valid for a period of 30 days after the deadline of Tender submission. 
7. Late Tenders will not be accepted and will not be opened.
      8. Suppliers must submit their quotations inclusive of all taxes.

          For eligibility, quotations must be submitted together with the following      

          documents: 

· Valid Business Registration Certificates/Renewal Receipt

· Valid VAT Registration Certificates

· Valid Tax Clearance Certificate

· Valid SSNIT Clearance Certificate 

· Valid Public Procurement Authority (PPA) Certificate

Address for Clarification
The Procurement Directorate 




Ministry of Local Government, Chieftaincy and 

Religious  Affairs (MLGCRA)



P. O. Box M 50, Accra

Tel: (233)-03026647/0302663668/030268208

Email: procurement@mlgrd.gov.gh
Section V. Schedule of Requirements

The delivery schedule expressed as weeks/months stipulates hereafter a delivery date which is the date of delivery (i) at EXW premises, or (ii) to the carrier at the port of shipment when the contract is placed on FOB or CIF terms, or (iii) to the first carrier when the contract is placed on FCA or CIP terms. In order to determine the correct date of delivery hereafter specified, the Purchaser has taken into account the additional time that will be needed for international or national transit to the Project Site or to another commonplace.

	Package No.
	Description
	Quantity
	Delivery Period

	GR/MLGCRA/SOCO/PQ/GDS/6/26
	 Towel tissue
	10pkt
	    1   Week

	
	Toilet roll
	10pkt
	

	
	Power zone
	3boxes
	

	
	Liquid soap for cleaning
	3gallons
	

	
	Liquid soap for handwash
	2boxes
	

	
	Naphthalene balls
	10pkt
	

	
	car / table tissue
	20pkt/boxes
	

	
	Bine 20 disinfectant
	7gallons
	

	
	Zoflora
	5pkt
	

	
	Glass cleaner
	2boxes
	

	
	Air fresher
	2boxes
	

	
	Mop stick and bucket
	3each
	

	
	Hand sanitizer
	2boxes
	

	
	Door mat
	3pcs
	


          TECHNICAL SPECIFICATION

SECTION VI. SPECIFICATION
	N0.
	QUANTITY
	SPECIFICATION REQUIRED
	SPECIFICATION PROVIDED
	QUANTITY

	1
2

3

4
5

6

7

8

9

10

11

12

13

14
	10pkt
10pkt
3boxes
3gallons
2boxes
10 pkt
20pkt/box
7gallons
5pkt
2boxes
2boxes
3each
2boxes
3pcs
	Towel tissue

Toilet roll

Power zone

Liquid soap for cleaning

Liquid soap for handwash

Naphthalene balls

car / table tissue

Bine 20 disinfectants
Zoflora

Glass cleaner

Air fresher

Mop stick and bucket

Hand sanitizer

Door mat
	
	


  Note:

1.   Suppliers must submit quotations wholly in Ghana Cedis inclusive of all taxes.

2. Kindly note that payment will be made after delivery, and it should be the schedule time.

3. Any item delivered which does not meet required specifications will be returned.

4. The item should have a warranty of 1year duration.
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