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Introduction and Instructions

This Tender Document, Procurement of Goods – Price Quotation, has been prepared by the Public Procurement Authority for use by Procurement Entities in accordance with the Public Procurement Act, 2003 (Act 663) as amended and Regulations, 2025(L.I. 2516) of the Republic of Ghana when procuring goods which are estimated to cost not more than one hundred thousand Ghana cedis (GHS 800,000.00)1.

This Standard Form has been developed based on relevant experience in this field.















































1 Or the equivalent threshold level as revised in accordance with the Public Procurement Act, 2003 (Act 663) as amended of the Republic of Ghana  .
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Section I. Invitation for Sealed Quotation


BEREKUM EAST MUNICIPAL ASSEMBLY (BEMA)
Postal Address: P. O. Box 40
City: BEREKUM
Region:  BONO
Country:  Ghana


Date of Invitation: 24th, July 2026

1. The BEREKUM EAST MUNICIPAL ASSEMBLY invites sealed quotations from the eligible registered Supplier for the supply, delivery of

2. PROCUREMENT OF ITEMS FOR CLEAN-UP EXERCISE IN THE MUNICIPALITY


3. The Purchaser now invites sealed quotations from eligible Tenders for the following Goods 
	 
	ITEMS
	QTY

	1
	NOSE MASK
	15 BOXES

	2
	HAND GLOVES (DISPOSABLE)
	10 BOXES

	3
	HAND GLOVVES (HEAVY DUTY)
	5O PAIRS

	4
	LONG BROOMS
	200 PCs

	5
	RAKES 
	20 PCs

	6
	SHOVES
	35 PCs

	7
	SACHET WATER                                     
	 20 BAG

	8
	BOTTLE WATER
	15 PACKS


4. 
5. Tendering will be conducted through the Price Quotation procedures specified in the Republic of Ghana’s Procurement Act, 2003, Act 663 as amended is open to all Tenderers from eligible source countries as defined in the Guidelines of the Public Procurement Authority of the Republic of Ghana.

6. Quotations must be submitted on the GHANEPS on or before 10:30AM on 31ST July, 2026

7. Sealed quotations must be submitted on the GHANEPS to on or before 10:30AM] on 31ST July, 2026


8. [bookmark: _GoBack]Where necessary, sealed quotations will be opened in the presence of Supplier's Representatives who choose to attend at 12:30AM, on 31ST July, 2026 at the Assembly Hall of Berekum East Municipal.

          9. It is mandatory that Tenderers submit with their tender the following statutory
                documents: 


· Valid VAT Registration Certificate (if applicable).
· Valid Business Registration Certificate 
· Valid Certificate of Incorporation 
· Valid Certificate of Commencement.
· Valid Registration Certificate from PPA 



BEREKUM EAST MUNICIPAL ASSEMBLY (BEMA)
Postal Address: P. O. Box 40
City: BEREKUM
Region:  BONO
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Section II. Conditions of Contract


1.	Definitions


1.1 In this contract, the following terms shall be interpreted as indicated:


a. "The Contract" means the agreement entered into between the Purchaser and the Supplier, as recorded in the Contract Form Signed by the parties, including all attachments and appendices thereto and all documents incorporated by reference therein;

b. "The Contract Price" means the price payable to the Supplier under the contract for the full and proper performance of its contractual obligation;

c. "The Goods" means Equipment and related Accessories and spare-parts which the Supplier is required to supply to the Purchaser under the contract;

d. "Services" means services ancillary to the supply of the goods such as transportation and insurance including the installation, commissioning and the operational and maintenance training of the supplied equipment.

e. "The Purchaser" means the organization purchasing the goods;

f. "The Supplier" means the organization supplying the goods and services under this contract.


2. Technical

Specification


2.1 The goods supplied under this contract shall conform to the standards mentioned in the Technical Specification.



3. Patent Right



3.1 The Supplier shall indemnify the Purchaser against all third party claims of infringement of patent, trademark or industrial design rights arising from use of goods or any part there of in the Purchaser's country.



4. Inspection and Tests



4. The Purchaser or its Representative shall have the right to inspect and/or test the goods to confirm their conformity to the Technical Specification and the quality of performance after the supply and delivery of good to Purchaser's premises.
	The inspection shall involve the Purchasers team and Supplier Representative.


5. Packing


5.1 The Supplier shall provide such packing of the goods as is required to prevent their damage or deterioration during
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transit to their final destination as indicated in the contract.

5.2	The packing shall be sufficient to withstand, without limitation, rough handling during transit and exposure to extreme temperatures, salt and precipitation during transit and open storage.

5.3	Packing case, size and weights shall take into consideration, where appropriate, the remoteness of the goods' final destination and the absence of heavy handling facilities at all points in transit.

5.4	The packing, marking and documentation within and outside the packages shall comply strictly with such special requirements as shall be expressly provided in accordance with international standard and practice.


6. Delivery of

Goods


6.       Delivery of the goods shall be made by the Supplier in accordance with the terms specified by the Purchaser in its schedule of requirements.


6.2	For purposes of the contract "FOB", "C&F", "CIF", "CIP" and other trade terms used to describe the obligations of the parties shall have the meanings assigned to them by the current edition of the International Rules for the Interpretation of the Trade Terms (INCOTERMS) published by the International Chamber of Commerce (ICC), Paris.


7. Insurance


7.1     The goods supplied under the contract shall be fully insured in the currency of the tender price against loss or damage incidental to manufacture or acquisition, transportation, storage and delivery in the manner specified.


7.2	Where delivery of the goods is required by the Purchaser on a CIF or CIP basis to a specified destination, the Supplier shall arrange and pay for insurance, naming the Purchaser as the Beneficiary and the Supplier shall be required to meet all transport and storage expenses until delivery.


8. Warranty


88.1 The Supplier warrants that all the goods supplied under the contract shall fully comply with the specification laid down in the contract.


8.2	The warranty shall remain valid for one year after the goods have been delivered to the final destination indicated in the
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			contract, and accepted by the Purchaser after installation and
			commissioning of equipment by the Supplier.

	8.3	The Purchaser shall promptly notify the Supplier in writing
			of any claims arising under this warranty.

	8.4	Upon receipt of such notice, the Supplier shall, within 30
			days replace the defective goods without cost to the
			Purchaser. The Supplier will be required to remove, at its
			own risk and cost, the defective goods.

9. Payment	9.1		Payment shall be made in the currency in which the contract
			price has been stated in the Supplier's tender.

	9.2             Payment of the goods supplied from within Ghana shall be
			made in Ghanaian Cedis after the delivery and installation
			and commissioning of goods to the satisfaction of the
			Purchaser.

	9.3           Payment of the goods to be supplied from abroad shall be
			made in the following manner:
			Full payment on satisfactory delivery and acceptance of goods
			
	                    9.4           Delay in payment of any amount due under sub-clause 9.3 shall
                                                 attract interest at […] calculated from the last date due for
                                                  Payment

10. Prices	10.1	Prices charged by the Supplier for goods delivered under the
			contract shall not vary from the prices quoted by the Supplier
			in its sealed quotation and not be subjected to Exchange Rate  
                                           Fluctuations.
[bookmark: page9]7

11. Liquidated Damages    11.1 If the Supplier fails to deliver any or all of the goods within the time period specified in the contract, the Purchaser shall, without prejudice to its other remedies under the contract,

deduct from the contract price, as liquidated damages, a sum equivalent to 1.0 percent of the contract price of delayed goods for each week of delay until actual delivery, up to a maximum deduction of 10 percent of the delayed goods' contract price. Once the maximum is reached, the Purchaser may consider termination of the contract.

12. Resolution of	12.1	The Purchaser and Supplier shall make every effort to resolve
Disputes			amicably by direct informal negotiation any disagreement or
			dispute arising between them under or in connection with the
			contract.

	12.2	If, after thirty (30) days from the commencement of such
			informal negotiation, the Purchaser and Supplier have been
			unable to resolve amicably a contract dispute it shall  be
			referred by either party to an adjudicator agreed by the parties.
			In the event of disagreement, the dispute shall be resolved
			under the Alternative Dispute Resolution Act 2010 (Act
		798)
	
13. Governing	13.1	The Governing Language shall be English
Language
				
14. Applicable	14.1	The applicable law shall be the Laws of Ghana.
Law
				
15. Notices	15.1	Purchaser's address for notice purposes:	

15.2	Supplier’s address for notice purposes:







	16. Taxes and
	16.1
	The Supplier shall be entirely responsible for all taxes, duties,

	Duties
	
	licence fees and other such levies imposed by the

	
	
	Government of Ghana.

	17. Operation,
	17.1
	The successful Supplier shall supply 2 copies of

	Maintenance and
	
	manufacturer's operation, maintenance and spare-part

	Spare-parts
	
	manuals of the goods (Equipment).

	Manuals
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Section III. Form of Contract

THIS AGREEMENT made on the    29th day of       July 2026 between BEREKUM EAST MUNICIPAL ASSEMBLY

 (hereinafter called “the Purchaser”) of the one part and [name of Supplier] of [Berekum, Ghana] (hereinafter called “the Supplier”) of the other part:

WHEREAS the Purchaser invited tenders for certain goods and ancillary services, viz.,

           PROCUREMENT OF ITEMS FOR CLEAN-UP EXERCISE IN THE MUNICIPALITY

and has accepted a tender by the Supplier for the supply of those goods and services in the sum of EIGHTEEN THOUSAND, ONE HUNDRED AND TWENTY-SIX GHANA CEDIS ONLY
 (hereinafter called “the Contract Price”).

NOW THIS AGREEMENT WITNESSETH AS FOLLOWS:

1. In this Agreement words and expressions shall have the same meanings as are respectively assigned to them in the Conditions of Contract referred to.

2. The following documents shall be deemed to form and be read and construed as part of this Agreement, viz.:

a. Tender Form and the Price Schedule submitted by the Supplier;

b. The Schedule of Requirements;

c. The Technical Specifications;

d. The Conditions of Contract; and

e. The Purchaser’s Notification of Award.

3. In consideration of the payments to be made by the Purchaser to the Supplier as hereinafter mentioned, the Supplier hereby covenants with the Purchaser to provide the goods and services and to remedy defects therein in conformity in all respects with the provisions of the Contract.

4. The Purchaser hereby covenants to pay the Supplier in consideration of the provision of the goods and services and the remedying of defects therein, the Contract Price or such other sum as may become payable under the provisions of the contract at the times and

in the manner prescribed by the Contract.


5.       This Agreement shall not be valid unless;

(a) signing by both parties;

(b)   authorization in the form of a Purchase Order (PO) generated from the Ghana Integrated Financial Management Information Systems (GIFMIS) or in a form specified by the Ministry of Finance (MoF) pursuant to the Applicable Law;

(c) the fulfilment of conditions precedent such as the submission of performance bond, if any, that may be required on the part of either party under the Agreement or under the Applicable law.
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IN WITNESS whereof the parties hereto have caused this Agreement to be executed in accordance with their respective laws the day and year first above written.

On behalf of the Purchaser	On behalf of the Supplier

Name:	Name:

Designation:	Designation:

Sign:	Sign:

Seal:	Seal:
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Section IV. Sample Forms

1. Tender and Price Schedules

Date: 29th July, 2026

To: BEREKUM EAST MUNICIPAL ASSEMLY

Gentlemen and/or Ladies:

Having examined the RFQ documents, we the undersigned, offer to supply and deliver


      PROCUREMENT OF ITEMS FOR CLEAN-UP EXERCISE IN THE MUNICIPALITY

in conformity with the said RFQ documents for the sum of	,

[total tender amount in words and figures] or such other sums as may be ascertained in accordance with the Schedule of Prices attached herewith and made part of this Tender.


We undertake, if our Tender is accepted, to deliver the goods in accordance with the delivery schedule specified in the Schedule of Requirements.

If our Tender is accepted, we will obtain the guarantee of a bank in a sum equivalent to percent of the Contract Price for the due performance of the Contract, in the form

prescribed by the Purchaser.

We agree to abide by this Tender for a Period of Two (2) days from the date


fixed for Tender opening it shall remain binding upon us and may be accepted at any time before the expiration of that period.

Until a formal Contract is prepared and executed, this Tender, together with your written acceptance thereof and your notification of award, shall constitute a binding Contract between us.

We understand that you are not bound to accept the lowest or any tender you may receive.

	Dated this 
	
	day of     
	20
	
	.
	

	
	
	
	
	
	
	
	
	
	

	[signature]
	
	
	
	[in the capacity of]
	
	

	Duly authorized to sign Tender for and on behalf of
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Total CIP (Berekum East Municipal Assembly) Price …………………………………(in words)





Signature of Tenderer



Note: In case of discrepancy between unit price and total, the unit price shall prevail.
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Price Schedule for Goods Offered from within

Ghana

Name of Supplier:	

	No
	Description
	Country of
Origin
	Quantity
	Unit Price EXW
(specify place)
	Total Price
EXW

	Total Price
of Inland
delivery to
final
destination
	Total
CIP site
Plus VAT/NHIL
	Incidental
Services
and others
	Total
Tender
Price


	1
	2
	3
	4
	In figure
5
	
6=(4x5)
	7
	8=(6+7)
	9
	10=(8+9)

	1
	NOSE MASK
	-
	15
	70
	1050
	-
	1050
	-
	1050

	2
	HAND GLOVE (DISPOSABLE)
	-
	10
	65
	650
	-
	650
	-
	650

	3
	HAND GLOVE (HEAVY DUTY)
	-
	50
	75
	3750
	-
	3750
	-
	3750

	4
	LONG BROOMS
	-
	200
	25
	5000
	-
	5000
	-
	5000

	5
	RAKES
	-
	20
	50
	1000
	-
	1000
	-
	1000

	6
	SHOVELS
	-
	35
	65
	2275
	-
	2275
	-
	2275

	7
	SACHET WATER
	-
	20
	9
	180
	-
	180
	-
	180

	8
	BOTTLE WATER
	-
	15
	80
	1200
	-
	1200
	-
	1200

	
	
	
	
	
	
	
	
	
	

	
Sub- Total
	
	
	
	
	
	
	
	
	15105

	20%
VAT
	
	
	
	
	
	
	
	
	3021

	Grand Total
	
	
	
	
	
	
	
	
	18126




Total CIP (Berekum East Municipal Assembly) Tender Price: EIGHTEEN THOUSAND, ONE HUNDRED AND TWENTY-SIX GHANA CEDIS ONLY



Signature of Tenderer



Note: In case of discrepancy between unit price and total, the unit price shall prevail.
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Section V. Schedule of Requirements

The delivery schedule expressed as weeks/months stipulates hereafter a delivery date which is the date of delivery when the contract is placed on CIP terms. 



	Item No
	Description
	Quantity

	Maximum  Schedule For Delivery At Site
 ( Date Of Contract Signature)

	

	PROCUREMENT OF ITEMS FOR CLEAN-UP EXERCISE IN THE MUNICIPALITY
	ALL
	Two (2) Days FROM DATE OF CONTRACT

	

	
	
	

	

	
	
	




2 The delivery may be specified for a single shipment, or for several partial shipments, for a specific date, or range of acceptable delivery periods.

3 The Purchaser must specify here the date from which the delivery schedule will start. That date should be either the date of contract award, or the date of contract signature, or the date of opening of Letter of Credit, or the date of confirmation of the Letter of Credit, as appropriate. The Tender Form should include only a cross-reference to this Schedule.

[bookmark: page16]14

Section VI. Technical Specifications





	
TECHNICAL SPECIFICATIONS

	

MINIMUM SPECIFICATIONS
REQUIRED
	
OFFERED SPECIFICATION
Describe all features of model offered including any not specified.
Indicate if a special feature or preference is not available.

	NOSE MASK   (15 BOXES)
· Layering Structure: Must have a minimum of three distinct layers. Recommended combinations include calico-vilene(hard or medium)-calico or a 100% cotton triple-layer build.

· Inner Layer Contact: The inner layer that touches the face must be a clean, plain, chemical-free fabric (non-printed) to prevent skin irritation. Outer decorative or printed layers can be used for the exterior.

· Dimensions: Standard adult cheek-to-cheek length of approximately 10 inches with properly fitted elastic ear loops or tie-back straps. 

· Regulatory Approval: Commercial producers must test and register their products through the FDA.

· High-Efficiency Respirators: Certified variants like N95, KN95, FFP2, or FFP3 must filter out a minimum of 95% (N95/KN95/FFP2) up to 99% (FFP3) of airborne particulate matter and micro-droplets.

· Fittings: Must include a flexible, adjustable nose wire/clip to ensure a tight, customized seal over the bridge of the nose and lower jaw. 
C
P
	

	HAND GLOVES (DISPOSABLE) (10 BOXES)
· Design: Single-use, ambidextrous, non-sterile, beaded/wrapped cuff for tear resistance.
· Acceptable Quality Limit (AQL): Standard 1.5 or 4.0 for pinholes and micro-holes depending on medical vs. general grade.

· Sizes Available: Extra Small (XS), Small (S), Medium (M), Large (L), Extra Large (XL). 

· Primary Material: Carboxylated Butadiene Acrylonitrile, Natural Rubber Latex, Polyvinyl Chloride & plasticizers, or High-Density Polyethylene (HDPE/LDPE).

· Thickness / Weight: 3.5g – 4.5g per glove; powder-free, 5.0g average; powdered or powder-free, or 4.0g – 5.0g; powder-free.
\
· Key Standard / Usage: EN 374 / ASTM D6319; high puncture/chemical resistance, EN 455; high elasticity and tactile sensitivity, Low-risk general tasks, food service or Food prep, light sanitation, single-action tasks.
	

	HAND GLOVES (HEAVY DUTY) (50 PAIRS)
· Composition: High-density natural industrial latex, multi-layer PVC coating, or reinforced split cowhide leather with SBR padding.

· Thickness/Weight: Minimum 8 mil for heavy nitrile/latex up to 1.2 mm–1.5 mm for chemical PVC variants. 
· Length/Cuff: Standard wrist-length or extended gauntlet styles ranging from 31 cm (12 inches) to 60 cm (24 inches) for forearm protection against chemical splashes or molten metal.
· Inner Lining: Cotton flock/velvet lining or interlock cotton knit to absorb sweat in humid West African operational climates. 
· Mechanical Protection (EN 388): Standard ratings targeting abrasion resistance (Level 3 or 4), blade cut resistance (Level 2 to 5 / ANSI A6), tear resistance, and puncture resistance.

· Chemical & Thermal Standards: EN 374 for chemical/solvent permeation and EN 407/EN 420 for resistance against contact heat, sparks, and welding spatter. 

· Ergonomic Features: Textured diamond or crinkle-finish palm coating for wet, oily, or dry grip traction; TPR (Thermal Plastic Rubber) back-of-hand impact protection for heavy construction and mining. 
	

	LONG BROOMS (200 PCS)
·  Material: Local untreated hardwood or lightweight imported timber (such as eucalyptus or maple).

· Length: 120 cm (47 inches) to 150 cm (59 inches) to prevent user back strain.

· Diameter: 20 mm to 22 mm for an ergonomic grip.

· Finish: Smooth sanded, plain wood or PVC-coated for moisture protection. 

· Head Block: Wooden or heavy-duty reinforced plastic base, typically 25 cm to 30 cm (10 to 12 inches) wide.

· Bristle Material: Stiff natural bassine (palm fiber) for rough outdoor compound clearing, or tightly bound sorgos/grass fibers for fine indoor dust.

	

	RAKES (20 PCS)
· Head Width: 8 inches to 9.2 inches (20 cm to 23 cm) for tight spaces around shrubs and flower beds.
· Tine Count: 11 curved or straight metal tines.
· Handle Length: Telescopic or adjustable from 30 inches up to 60 or 72 inches to reduce back strain.

· Total Weight: Lightweight design, typically under 0.8 kg to prevent user fatigue. 

· Tines / Head: Powder-coated or rust-resistant high-carbon spring steel to withstand humid conditions and abrasive soils.

· Handle: Tubular steel, lightweight aluminum, or treated hardwood connected via a secure ferrule or threaded socket.

· Finish: Anti-corrosion painted or zinc-plated finish to resist rust from wet garden debris and local weather.
	

	SHOVELS (35 PCS)
· Material: High-strength carbon steel, cold-rolled steel, or 1050 manganese steel for impact and rust resistance.

· Head Dimensions: Width of 215mm to 235mm (up to 290mm for wide scoop types); length of 280mm to 295mm.

· Head Weight: 0.7kg to 1.10kg (total assembled tool weight ranges from 1.2kg to 1.4kg).

· Blade Types: Round point for breaking and digging compact soil; square point for loading, scooping, and leveling sand or gravel.

· Handle Materials: Treated hardwood (such as local or imported dry, flexible wood free of knots) or durable fiberglass.

· Handle Diameter: 32mm cylindrical grip section for wooden or fiberglass shafts.
· Grip Design: Straight long-handle or D-shaped/Y-shaped terminal grip for enhanced leverage and wrist control.
	

	

SACHET WATER (20 BAGS) 
· Zero Pathogens: Must have no detectable coliform bacteria, Streptococci, or Pseudomonas aeruginosa in a 250 mL sample.

· Treatment Methods: Commonly utilizes municipal or borehole sources treated via reverse osmosis, carbon filtration, and ultraviolet (UV) sterilization or ozonation.

· Chemical Limits: Physical and chemical properties (such as trace heavy metals like lead and iron) must stay well below maximum allowable limits defined by national guidelines. 

· Material Grade: Packaging film must consist of food-grade polyethylene material that complies with GS 173 safety criteria, protecting the water from external odors and contamination. 

· Volume: Standard packaging size is typically a 500 mL heat-sealed polyethylene film sachet.

· Mandatory Labelling: Must display a valid Food and Drugs Authority registration number, producer name, physical location address, production date, and "best before" date.
· 
	

	BOTTLE WATER (15 PACKS)


· pH Range: Must strictly fall between 6.5 and 8.5.

· Total Dissolved Solids (TDS): Maximum limit of 500 mg/L.
· Chloride and Sulphate: Maximum limit of 250 mg/L for each.

· Iron and Aluminium: Iron capped at 0.3 mg/L and Aluminium capped at 0.2 mg/L.

· Heavy Metals: Compulsory screening for toxic elements like lead to ensure safety. 

· Coliforms: Total coliforms, faecal coliforms, and enterococci must be completely absent (0 counts per 100 mL).

· Pathogens: Must be free from harmful disease-causing micro-organisms through appropriate processing methods like ozonation, microfiltration, or UV treatment.
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