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MAMPONG MUNICIPAL ASSEMBLY 
TENDER DOCUMENTS

	PROCUREMENT OF GOODS


	


PROCUREMENT ENTITY:  MAMPONG MUNICIPAL ASSEMBLY
PROJECT NAME: 

 DISTRICT ASSEMBLIES COMMON FUND (DACF)    
CONTRACT NO:


AR/MMA/DACF/GDS/RFQ/28//2026
CONTRACT NAME:

 MANUFACTURE AND SUPPLY  370NO. METAL DUAL DESK FOR MAMPONG MUNICIPAL ASSEMBLY
Supervising Department/Consultant:
Works Department & Procurement Unit 
Mampong Municipal Assembly
P. O. Box 25   
Mampong
JULY, 2026
Section I.   Invitation for Tenders
 Invitation for Tenders (IFT)


                                                                              Date:    23/07/2026                                                                 Contract Name: MANUFACTURE AND SUPPLY 370NO.  METAL DUAL DESK as per attached Price Schedule                                 
1.
The Mampong Municipal Assembly intends to use part of it Budgetary Allocation under the District Assemblies Common Fund (DACF) to fund eligible payments under the contract for the Supply of Metal school furniture 
2.
The Mampong Municipal Assembly now invites sealed Tenders from eligible suppliers for 
the procurement of the following goods:
	No
	IFT/Package No
	Contract Description
	Location
	Completion Period
	Tender Security 

	1.
	AR/MMA/DACF/GDS/RFQ/28//2026


	Manufacture and Supply  370No. Metal Dual Desk for Mampong Municipal Assembly
	As indicated in Tender Documents 
	5 Months
	2%


3.
Tender is open selected eligible tenderers as defined in the Guidelines of the Public Procurement Authority of the Republic of Ghana for Request for Quotation.
4. More details on the requirements are provided in the Price Schedule,  Specification, and Performance Requirements are included in the Tender Documents accompanying this tender  which can be accessed through the Ghana Electronic Procurement System (GHANEPS) of the Public Procurement Authority (PPA) using the link https://www.ghaneps.gov.gh/epps/app/searchPlan.do
5. A Supplier will be selected using the Request For Quotation (RFQ) procedures as prescribed in the Public Procurement Act, 2003 Act 663 as amended, which can be accessed on the PPA website www.ppa.gov.gh. 
         6.It is mandatory that Tenderers include in their tender the under listed statutory requirements.

1.        Valid GRA Tax Clearance Certificate 
2. Valid SSNIT Clearance Certificate
3. Valid VAT Registration Certificate 
4. Valid Certificate of Incorporation 

5. Valid Certificate of Commencement

6. Valid Registration Certificate from Public Procurement Authority (PPA)
7. Power of Attorney 

8. Tenderers may obtain further information at the following address: 
Name:      The Municipal Coordinating Director
     Mampong Municipal Assembly 

   P. O. Box 1, Goaso
-Ahafo Region 

 Attention:
The Procurement Officer 

Address: 
Mampong Municipal Assembly

Telephone:     024-690-1446 
9. A complete set of Tender Documents in English may be purchased by Tenderers upon payment of a non-refundable fee of Three Hundred Ghana Cedis (GH¢ 300.00) for each set of Tender Documents. Payment shall be made electronically through the GHANEPS. 

10. The deadline for submission of Tenders is at 4.00pm local time 28th July, 2026.  Tenders shall be submitted electronically through GHANEPS and must be delivered on or before the time specified above. 

11. All tenders must be accompanied by a Bid Security in the form as specified in the tender documents and shall be valid for a period of Ninety (90) days after tender opening 
12. Tenders will be opened immediately after the deadline for submission in the presence of Tenderers’/ representatives who choose to attend the virtual opening meeting on GHANEPs.  
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Instructions to Tenderers 

A.  General
	1.
Scope of Tender
	1.1
The Employer as defined in the Contract Data invites Tenders for the construction of Works, as described in the Contract Data.  The name and identification number of the Contract is provided in the Contract Data.

ADVANCE \D 4.801.2
The successful Tenderer will be expected to complete the Works by the Intended Completion Date specified in the Contract Data.



	2.
Source of Funds
	2.1    The Procurement Entity (hereinafter called “Employer”) named in the Tender Data Sheet shall fund this procurement from part of its budgetary allocation toward the realization of the project named in the TDS. 

2.2    Payments will be made only at the request of the Employer and upon approval by a designated official of the Republic of Ghana in accordance with the terms and conditions of the contract between the Purchaser and the Supplier (hereinafter called the Contract), and will be subject in all respects to the Financial Administration Act, 2003 (Act 654) the Republic of Ghana. No party other than the Supplier shall derive any rights from the Contract or have any claim to the funds.

	3.
Eligible Tenderers
	3.1
This Invitation for Tenders is open to all Tenderers from eligible countries as defined in the Procurement Guidelines of the Procurement Board of the Republic of Ghana.  Any materials, equipment, and services to be used in the performance of the Contract shall have their origin in eligible source countries.

3.2
All Tenderers shall provide in Section 2, Forms of Tender and Qualification Information, a statement that the Tenderer (including all members of a joint venture and subcontractors) is not associated, nor has been associated in the past, directly or indirectly, with the consultant or any other entity that has prepared the design, specifications, and other documents for the Project or being proposed as Project Manager for the Contract.  A firm that has been engaged by the Employer to provide consulting services for the preparation or supervision of the Works, and any of its affiliates, shall not be eligible to Tender.

3.3
Government-owned enterprises in the country may only participate if they are legally and financially autonomous, and operate under commercial law.

	4.
Qualification of the Tenderer
	4.1
All Tenderers shall provide in Section 2, Forms of Tender and Qualification Information, a preliminary description of the proposed work method and schedule, including drawings and charts, as necessary.

4.2
In the event that prequalification of potential Tenderers has been undertaken, only Tenders from prequalified Tenderers will be considered for award of Contract.  These qualified Tenderers should submit with their Tenders any information updating their original prequalification applications or, alternatively, confirm in their Tenders that the originally submitted prequalification information remains essentially correct as of the date of Tender submission.  The update or confirmation should be provided in Section 2.

4.3
If the Employer has not undertaken prequalification of potential Tenderers, all Tenderers shall include the following information and documents with their Tenders in Section 2, unless otherwise stated in the Tender Data:

(a)
copies of original documents defining the constitution or legal status, place of registration, and principal place of business; written power of attorney of the signatory of the Tender to commit the Tenderer;

(b)
total monetary value of construction work performed for each of the last five years;

(c)
experience in works of a similar nature and size for each of the last five years, and details of work under way or contractually committed; and clients who may be contacted for further information on those contracts;

(d)
major items of construction equipment proposed to carry out the Contract;

(e)
qualifications and experience of key site management and technical personnel proposed for the Contract;

(f)
reports on the financial standing of the Tenderer, such as profit and loss statements and auditor’s reports for the past five years;

(g)
evidence of adequacy of working capital for this Contract (access to line(s) of credit and availability of other financial resources);

(h)
authority to seek references from the Tenderer’s bankers;

(i)
information regarding any litigation, current or during the last five years, in which the Tenderer is involved, the parties concerned, and disputed amount; and

(j)
Proposals for subcontracting components of the Works amounting to more than 10 percent of the Contract Price.

4.4
Tenders submitted by a joint venture of two or more firms as partners shall comply with the following requirements, unless otherwise stated in the Tender Data:

(a)
the Tender shall include all the information listed in Sub-Clause 4.3 above for each joint venture partner;

(b)
the Tender shall be signed so as to be legally binding on all partners;

(c)
all partners shall be jointly and severally liable for the execution of the Contract in accordance with the Contract terms;

(d)
one of the partners will be nominated as being in charge, authorized to incur liabilities, and receive instructions for and on behalf of any and all partners of the joint venture; and

(e)
The execution of the entire Contract, including payment, shall be done exclusively with the partner in charge.

4.5
To qualify for award of the Contract, Tenderers shall meet the following minimum qualifying criteria:

(a)
annual volume of construction work of at least the amount specified in the Tender Data;

(b)
experience as prime contractor in the construction of at least two works of a nature and complexity equivalent to the Works over the last 10 years (to comply with this requirement, works cited should be at least 70 percent complete);

(c)
proposals for the timely acquisition (own, lease, hire, etc.) of the essential equipment listed in the Tender Data;

(d)
a Contract Manager with five years’ experience in works of an equivalent nature and volume, including no less than three years as Manager; and

(e)
Liquid assets and/or credit facilities, net of other contractual commitments and exclusive of any advance payments which may be made under the Contract, of no less than the amount specified in the Tender Data.

A consistent history of litigation or arbitration awards against the Applicant or any partner of a Joint Venture may result in disqualification.

4.6
The figures for each of the partners of a joint venture shall be added together to determine the Tenderer’s compliance with the minimum qualifying criteria of Sub-Clause 4.5(a) and (e); however, for a joint venture to qualify, each of its partners must meet at least 25 percent of minimum criteria 4.5(a), (b), and (e) for an individual Tenderer, and the partner in charge at least 40 percent of those minimum criteria.  Failure to comply with this requirement will result in rejection of the joint venture’s Tender.  Subcontractors’ experience and resources will not be taken into account in determining the Tenderer’s compliance with the qualifying criteria, unless otherwise stated in the Tender Data.

4.7
Domestic Tenderers and joint ventures of domestic and foreign Tenderers applying for eligibility for a 7½-percent margin of preference in Tender evaluation shall supply all information to satisfy the criteria for eligibility as described in Clause 30 of these Instructions to Tenderers.



	5.
One Tender per Tenderer
	5.1
Each Tenderer shall submit only one Tender, either individually or as a partner in a joint venture.  A Tenderer who submits or participates in more than one Tender (other than as a subcontractor or in cases of alternatives that have been permitted or requested) will cause all the proposals with the Tenderer’s participation to be disqualified.



	6.
Cost of Tender
	6.1
The Tenderer shall bear all costs associated with the preparation and submission of his Tender, and the Employer will in no case be responsible or liable for those costs.



	7.
Site Visit
	7.1
The Tenderer, at the Tenderer’s own responsibility and risk, is encouraged to visit and examine the Site of Works and its surroundings and obtain all information that may be necessary for preparing the Tender and entering into a contract for construction of the Works.  The costs of visiting the Site shall be at the Tenderer’s own expense.


B.  Tender Documents

	8.
Content of Tender Documents
	8.1
The set of Tender documents comprises the documents listed in the table below and addenda issued in accordance with Clause 10:

Section
I
Instructions to Tenderers

II
Forms of Tender and Qualification Information

III
Conditions of Contract

IV
Tender Data

V
Specifications

VI
Drawings

VII
Bill of Quantities/Activity Schedule

VIII
Forms of Securities

8.2
Tenderers should complete and return sections II, IV and VII.



	9.
Clarification of Tender Documents
	9.1
A prospective Tenderer requiring any clarification of the Tender documents may notify the Employer in writing or by cable (“cable” includes telex, facsimile and email) at the Employer’s address indicated in the invitation to Tender.  The Employer will respond to any request for clarification received earlier than 28 days prior to the deadline for submission of Tenders.  Copies of the Employer’s response will be forwarded to all purchasers of the Tender documents, including a description of the inquiry, but without identifying its source.



	10.
Amendment of Tender Documents
	10.1
Before the deadline for submission of Tenders, the Employer may modify the Tender documents by issuing addenda.

10.2
Any addendum thus issued shall be part of the Tender documents and shall be communicated in writing or by cable to all purchasers of the Tender documents. Prospective Tenderers shall acknowledge receipt of each addendum by cable to the Employer.

10.3
To give prospective Tenderers reasonable time in which to take an addendum into account in preparing their Tenders, the Employer shall extend, as necessary, the deadline for submission of Tenders, in accordance with Sub-Clause 20.2 below.


C.  Preparation of Tenders

	11.
Language of Tender
	11.1
All documents relating to the Tender shall be in the language specified in the Contract Data.



	12.
Documents Comprising the Tender
	12.1
The Tender submitted by the Tenderer shall comprise the following:

(a)
The Tender (in the format indicated in Section 2);

(b)
Tender Security;

(c)
Priced Bill of Quantities;

(d)
Qualification Information Form and Documents;

(e)
Alternative offers where invited;

and any other materials required to be completed and submitted by Tenderers, as specified in the Tender Data.



	13.
Tender Prices
	13.1
The Contract shall be for the whole Works, as described in Sub-Clause 1.1, based on the priced Bill of Quantities submitted by the Tenderer.

13.2
The Tenderer shall fill in rates and prices for all items of the Works described in the Bill of Quantities.  Items for which no rate or price is entered by the Tenderer will not be paid for by the Employer when executed and shall be deemed covered by the other rates and prices in the Bill of Quantities.

13.3
All duties, taxes, and other levies payable by the Contractor under the Contract, or for any other cause, as of the date 28 days prior to the deadline for submission of Tenders, shall be included in the rates, prices, and total Tender price submitted by the Tenderer.

13.4
The rates and prices quoted by the Tenderer shall be subject to adjustment during the performance of the Contract if provided for in the Tender and Contract Data and the provisions of Clause 47 of the Conditions of Contract.  The Tenderer shall submit with the Tender all the information required under the Contract Data and Clause 47 of the Conditions of Contract.



	14.
Currencies of Tender and Payment
	14.1
The unit rates and prices shall be quoted by the Tenderer entirely in the currency of the Employer’s country as specified in the Contract Data.  Foreign currency requirements shall be indicated as a percentage of the Tender price (excluding provisional sums) and shall be payable at the option of the Tenderer in up to three foreign currencies of any eligible country. 

14.2
The rates of exchange to be used by the Tenderer in arriving at the local currency equivalent and the percentage(s) mentioned in para. 14.1 above shall be the selling rates for similar transactions established by the authority specified in the Contract Data prevailing on the date 28 days prior to the latest deadline for submission of Tenders.  These exchange rates shall apply for all payments so that no exchange risk will be borne by the Tenderer.  If the Tenderer uses other rates of exchange, the provisions of Clause 28.1 shall apply.  In any case, payments will be computed using the rates quoted in the Tender.

14.3
Tenderers shall indicate details of their expected foreign currency requirements in the Tender.

14.4
Tenderers may be required by the Employer to clarify their foreign currency requirements and to substantiate that the amounts included in the rates and prices and in the Contract Data are reasonable and responsive to Sub-Clause 14.1.



	15.
Tender Validity
	15.1
Tenders shall remain valid for the period specified in the Tender Data.

15.2
In exceptional circumstances, the Employer may request that the Tenderers extend the period of validity for a specified additional period.  The request and the Tenderers’ responses shall be made in writing or by cable.  A Tenderer may refuse the request without forfeiting the Tender Security.  A Tenderer agreeing to the request will not be required or permitted to otherwise modify the Tender, but will be required to extend the validity of Tender Security for the period of the extension, and in compliance with Clause 16 in all respects.

15.3
In the case of contracts in which the Contract Price is fixed (not subject to price adjustment), if the period of Tender validity is extended beyond 60 days, the amounts payable in local and foreign currency to the Tenderer selected for award, shall be increased by applying to both the local and the foreign currency component of the payments, respectively, the factors specified in the Tender Data or in the request for extension, for the period of delay beyond 60 days after the expiry of the initial Tender validity, up to the notification of award.  Tender evaluation will be based on the Tender prices without taking the above correction into consideration.



	16.
Tender Security
	16.1
The Tenderer shall furnish, as part of the Tender, a Tender Security in local currency or in a freely convertible currency, in the amount specified in the Tender Data.

16.2
The Tender Security shall, at the Tenderer’s option, be in the form of a certified check, bank draft, letter of credit, or a bank guarantee from a reputable bank located in the country of the Employer or abroad.  The format of the Tender Security should be in accordance with the form of Tender Security included in Section 8 or another form acceptable to the Employer.  Tender Security shall be valid for 28 days beyond the validity of the Tender.

16.3
Any Tender not accompanied by an acceptable Tender Security shall be rejected by the Employer.  The Tender Security of a joint venture must define as “Tenderer” all joint venture partners and list them in the following manner:  a joint venture consisting of “______,” “______,” and “______”.

16.4
The Tender Security of unsuccessful Tenderers will be returned within 28 days of the end of the Tender validity period specified in Sub-Clause 15.1.

16.5
The Tender Security of the successful Tenderer will be discharged when the Tenderer has signed the Agreement and furnished the required Performance Security.

16.6
The Tender Security may be forfeited

(a)
if the Tenderer withdraws the Tender after Tender opening during the period of Tender validity;

(b)
if the Tenderer does not accept the correction of the Tender price, pursuant to Clause 27; or

(c)
in the case of a successful Tenderer, if the Tenderer fails within the specified time limit to
(i)
sign the Agreement; or

(ii)
Furnish the required Performance Security.


	17.
Alternative Proposals by Tenderers
	17.1
Tenderers shall submit offers that comply with the requirements of the Tender documents, including the basic technical design as indicated in the drawings and specifications.  Alternatives will not be considered, unless specifically allowed in the Tender Data.  If so allowed, Sub-Clause 17.2 shall govern.

17.2
If so allowed in the Tender Data, Tenderers wishing to offer technical alternatives to the requirements of the Tender documents must also submit a Tender that complies with the requirements of the Tender documents, including the basic technical design as indicated in the drawings and specifications.  In addition to submitting the basic Tender, the Tenderer shall provide all information necessary for a complete evaluation of the alternative by the Employer, including design calculations, technical specifications, breakdown of prices, proposed construction methods and other relevant details.  Only the technical alternatives, if any, of the lowest evaluated Tenderer conforming to the basic technical requirements shall be considered by the Employer.



	18.
Format and Signing of Tender
	18.1
The Tenderer shall prepare one original of the documents comprising the Tender as described in Clause 12 of these Instructions to Tenderers, bound with the volume containing the Form of Tender, and clearly marked “ORIGINAL.”  In addition, the Tenderer shall submit copies of the Tender, in the number specified in the Tender Data, and clearly marked as “COPIES.”  In the event of discrepancy between them, the original shall prevail.

18.2
The original the Tender shall be typed or written in indelible ink and shall be signed by a person or persons duly authorized to sign on behalf of the Tenderer, pursuant to Sub-Clauses 4.3(a) or 4.4(b), as the case may be.  All pages of the Tender where entries or amendments have been made shall be initialed by the person or persons signing the Tender.

18.3
The Tender shall contain no alterations or additions, except those to comply with instructions issued by the Employer, or as necessary to correct errors made by the Tenderer, in which case such corrections shall be initialed by the person or persons signing the Tender.


D.  Submission of Tenders

	19.
Sealing and Marking of Tenders
	19.1
The Tenderer shall seal the original and all copies of the Tender in two inner envelopes and one outer envelope, duly marking the inner envelopes as “ORIGINAL” and “COPIES”.

19.2
The inner and outer envelopes shall

(a)
be addressed to the Employer at the address provided in the Tender Data;

(b)
bear the name and identification number of the Contract as defined in the Tender and Contract Data; and

(c)
Provide a warning not to open before the specified time and date for Tender opening as defined in the Tender Data.

19.3
In addition to the identification required in Sub-Clause 19.2, the inner envelopes shall indicate the name and address of the Tenderer to enable the Tender to be returned unopened in case it is declared late, pursuant to Clause 21.

19.4
If the outer envelope is not sealed and marked as above, the Employer will assume no responsibility for the misplacement or premature opening of the Tender.



	20.
Deadline for Sub-mission of Tenders
	20.1
Tenders shall be delivered to the Employer at the address specified above no later than the time and date specified in the Tender Data.

20.2
The Employer may extend the deadline for submission of Tenders by issuing an amendment in accordance with Clause 10, in which case all rights and obligations of the Employer and the Tenderers previously subject to the original deadline will then be subject to the new deadline.



	21.
Late Tenders
	21.1
Any Tender received by the Employer after the deadline prescribed in Clause 20 will be returned unopened to the Tenderer.



	22.
Modification and Withdrawal of Tenders
	22.1
Tenderers may modify or withdraw their Tenders by giving notice in writing before the deadline prescribed in Clause 20.

22.2
Each Tenderer’s modification or withdrawal notice shall be prepared, sealed, marked, and delivered in accordance with Clauses 18 and 19, with the outer and inner envelopes additionally marked “MODIFICATION” or “WITHDRAWAL” as appropriate.

22.3
No Tender may be modified after the deadline for submission of Tenders.

22.4
Withdrawal of a Tender between the deadline for submission of Tenders and the expiration of the period of Tender validity specified in the Tender Data or as extended pursuant to Sub-Clause 15.2 may result in the forfeiture of the Tender Security pursuant to Clause 16.

22.5
Tenderers may only offer discounts to, or otherwise modify the prices of their Tenders by submitting Tender modifications in accordance with this clause, or included in the original Tender submission.


E.  Tender Opening and Evaluation

	23.
Tender Opening
	23.1
The Employer will open the Tenders, including modifications made pursuant to Clause 22, in the presence of the Tenderers’ representatives who choose to attend at the time and in the place specified in the Tender Data.

23.2
Envelopes marked “WITHDRAWAL” shall be opened and read out first.  Tenders for which an acceptable notice of withdrawal has been submitted pursuant to Clause 22 shall not be opened.
23.3
The Tenderers’ names, the Tender prices, the total amount of each Tender and of any alternative Tender (if alternatives have been requested or permitted), any discounts, Tender modifications and withdrawals, the presence or absence of Tender Security, and such other details as the Employer may consider appropriate, will be announced by the Employer at the opening.

23.4
The Employer will prepare minutes of the Tender opening, including the information disclosed to those present in accordance with Sub-Clause 23.3.



	24.
Process to Be Confidential
	24.1
Information relating to the examination, clarification, evaluation, and comparison of Tenders and recommendations for the award of a contract shall not be disclosed to Tenderers or any other persons not officially concerned with such process until the award to the successful Tenderer has been announced.  Any effort by a Tenderer to influence the Employer’s processing of Tenders or award decisions may result in the rejection of his Tender.



	25.
Clarification of Tenders

	25.1
To assist in the examination, evaluation, and comparison of Tenders, the Employer may, at the Employer’s discretion, ask any Tenderer for clarification of the Tenderer’s Tender, including breakdowns of unit rates.  The request for clarification and the response shall be in writing or by cable, telex, facsimile, or email but no change in the price or substance of the Tender shall be sought, offered, or permitted except as required to confirm the correction of arithmetic errors discovered by the Employer in the evaluation of the Tenders in accordance with Clause 27.



	26.
Examination of Tenders and Determination of Responsiveness
	26.1
Prior to the detailed evaluation of Tenders, the Employer will determine whether each Tender (a) meets the eligibility criteria defined in Clause 3; (b) has been properly signed; (c) is accompanied by the required securities; and (d) is substantially responsive to the requirements of the Tender documents.

26.2
A substantially responsive Tender is one, which conforms to all the terms, conditions, and specifications of the Tender documents, without material deviation or reservation.  A material deviation or reservation is one (a) which affects in any substantial way the scope, quality, or performance of the Works; (b) which limits in any substantial way, inconsistent with the Tender documents, the Employer’s rights or the Tenderer’s obligations under the Contract; or (c) whose rectification would affect unfairly the competitive position of other Tenderers presenting substantially responsive Tenders.

26.3
If a Tender is not substantially responsive, it will be rejected by the Employer, and may not subsequently be made responsive by correction or withdrawal of the nonconforming deviation or reservation.



	27.
Correction of Errors

	27.1
Tenders determined to be substantially responsive will be checked by the Employer for any arithmetic errors.  Errors will be corrected by the Employer as follows:

(a)
where there is a discrepancy between the amounts in figures and in words, the amount in words will govern; and

(b)
where there is a discrepancy between the unit rate and the line item total resulting from multiplying the unit rate by the quantity, the unit rate as quoted will govern, unless in the opinion of the Employer there is an obviously gross misplacement of the decimal point in the unit rate, in which case the line item total as quoted will govern, and the unit rate will be corrected.

27.2
The amount stated in the Tender will be adjusted by the Employer in accordance with the above procedure for the correction of errors and, with the concurrence of the Tenderer, shall be considered as binding upon the Tenderer.  If the Tenderer does not accept the corrected amount, the Tender will be rejected, and the Tender Security may be forfeited in accordance with Sub-Clause 16.6(b).



	28.
Currency for Tender Evaluation
	28.1
Tenders will be evaluated as quoted in the currency of the Employer’s country as defined in the Contract Data in accordance with Sub-Clause 14.1, unless a Tenderer has used different exchange rates than those prescribed in Sub-Clause 14.2, in which case the Tender will be first converted into the amounts payable in different currencies using the rates quoted in the Tender and then reconverted to the Employer’s currency using the exchange rates prescribed in Sub-Clause 14.2.



	29.
Evaluation and Comparison of Tenders
	29.1
The Employer will evaluate and compare only the Tenders determined to be substantially responsive in accordance with Clause 26.

29.2
In evaluating the Tenders, the Employer will determine for each Tender the evaluated Tender price by adjusting the Tender price as follows:

(a)
making any correction for errors pursuant to Clause 27;

(b)
excluding provisional sums and the provision, if any, for contingencies in the Bill of Quantities, but including Day work, where priced competitively;

(c)
making an appropriate adjustment for any other acceptable variations, deviations, or alternative offers submitted in accordance with Clause 17; and

(d)
Making appropriate adjustments to reflect discounts or other price modifications offered in accordance with Sub-Clause 22.5.

29.3
The Employer reserves the right to accept or reject any variation, deviation, or alternative offer. Variations, deviations, and alternative offers and other factors, which are in excess of the requirements of the Tender documents or otherwise result in unsolicited benefits for the Employer will not be taken into account in Tender evaluation.

29.4
The estimated effect of any price adjustment conditions under Clause 47 of the Conditions of Contract, during the period of implementation of the Contract, will not be taken into account in Tender evaluation.

29.5



	30.
Preference for Domestic Tenderers
	30.1
A percent margin of price preference of not less than 10% for qualifying domestic tenderers shall apply in tender evaluation in accordance with the criteria set by the Public Procurement Board for fixing such percentages. 

30.2
Domestic Tenderers shall provide all evidence necessary to prove that they meet the following criteria to be eligible for the specified percent margin of preference in the comparison of their Tenders with those of Tenderers who do not qualify for the preference.  They should

(a)
be registered within the country of the Employer;

(b)
have majority ownership by nationals of the country of the Employer;

(c)
not subcontract more than 50 percent of the Works measured in terms of value to foreign contractors; and

(d)
Satisfy any other criteria specified for the purpose of domestic preference eligibility, as specified in the Tender Data.

30.3
Joint ventures between domestic and foreign firms may be eligible for the margin of preference provided the domestic partner or partners

(a)
individually satisfy the above criteria of eligibility for the preference;

(b)
demonstrate a beneficiary interest of no less than 50 percent in the joint venture, as demonstrated by the profit and loss sharing provisions of the joint venture agreement;

(c)
will, under the arrangements proposed, carry out at least 50 percent of the Works, measured in terms of value, which shall exclude any materials or plant which are to be directly imported by the domestic partner(s) (always provided that the domestic partner or partners are qualified to carry out that amount of work, in accordance with the criteria of Sub-Clause 4.3); and

(d)  Satisfy any other criteria specified for the purpose of domestic preference eligibility, as specified in the Tender Data.

30.4
The following procedure will be used to apply the margin of preference:

(a)
Responsive Tenders will be classified into the following groups:

(i)
Group A:  Tenders offered by domestic Tenderers and joint ventures meeting the respective criteria of Sub-Clauses 30.2 and 30.3 above; and

(ii)
Group B:  all other Tenders.

(b)
For the purpose of further evaluation and comparison of Tenders only, an amount equal to 7½ percent of the evaluated Tender prices determined in accordance with Clause 29.2(a), (b), and (d), will be added to all Tenders classified in Group B.


F.  Award of Contract

	31.
Award Criteria
	31.1
Subject to Clause 32, the Employer will award the Contract to the Tenderer whose Tender has been determined to be substantially responsive to the Tender documents and who has offered the lowest evaluated Tender price, provided that such Tenderer has been determined to be (a) eligible in accordance with the provisions of Clause 3, and (b) qualified in accordance with the provisions of Clause 4.



	32.
Employer’s Right to Accept any Tender and to Reject any or all Tenders
	32.1
Notwithstanding Clause 31, the Employer reserves the right to accept or reject any Tender, and to cancel the Tender process and reject all Tenders, at any time prior to the award of Contract, without thereby incurring any liability to the affected Tenderer or Tenderers or any obligation to inform the affected Tenderer or Tenderers of the grounds for the Employer’s action.



	33.
Notification of Award and Signing of Agreement

	33.1
The Tenderer whose Tender has been accepted will be notified of the award by the Employer prior to expiration of the Tender validity period by cable, telex, email or facsimile confirmed by registered letter. This letter (hereinafter and in the Conditions of Contract called the “Letter of Acceptance”) will state the sum that the Employer will pay the Contractor in consideration of the execution, completion, and maintenance of the Works by the Contractor as prescribed by the Contract (hereinafter and in the Contract called the “Contract Price”).

33.2
The notification of award will constitute the formation of the Contract, subject to the Tenderer furnishing the Performance Security in accordance with Clause 34 and signing the Agreement in accordance with Sub-Clause 33.3.

33.3
The Agreement will incorporate all agreements between the Employer and the successful Tenderer.  It will be signed by the Employer and sent to the successful Tenderer, within 28 days following the notification of award along with the Letter of Acceptance.  Within 21 days of receipt, the successful Tenderer will sign the Agreement and deliver it to the Employer.

33.4
Upon the furnishing by the successful Tenderer of the Performance Security, the Employer will promptly notify the other Tenderers that their Tenders have been unsuccessful.



	34.
Performance Security
	34.1
Within 28 days after receipt of the Letter of Acceptance, the successful Tenderer shall deliver to the Employer a Performance Security in the amount stipulated in the Contract Data and in the form (Bank Guarantee and/or Bond) stipulated in the Tender Data, denominated in the type and proportions of currencies in the Letter of Acceptance and in Accordance with the Conditions of Contract.

34.2
If the Performance Security is provided by the successful Tenderer in the form of a Bank Guarantee, it shall be issued either (a) at the Tenderer’s option, by a bank located in the country of the Employer or a foreign bank through a correspondent bank located in the country of the Employer, or (b) with the agreement of the Employer directly by a foreign bank acceptable to the Employer.

34.3
If the Performance Security is to be provided by the successful Tenderer in the form of a Bond, it shall be issued by a surety, which the Tenderer has determined to be acceptable to the Employer.

34.4
Failure of the successful Tenderer to comply with the requirements of Sub-Clause 34.1 shall constitute sufficient grounds for cancellation of the award and forfeiture of the Tender Security.



	35.
Advance Payment and Security
	35.1
The Employer will provide an Advance Payment on the Contract Price as stipulated in the Conditions of Contract, subject to a maximum amount, as stated in the Tender Data.



	36.
Adjudicator
	36.1
The Employer proposes the person named in the Tender Data to be appointed as Adjudicator under the Contract, at an hourly fee specified in the Tender Data, plus reimbursable expenses.  If the Tenderer disagrees with this proposal, the Tenderer should so state in the Tender.  If, in the Letter of Acceptance, the Employer has not agreed on the appointment of the Adjudicator, the Adjudicator shall be appointed by the Appointing Authority designated in the Contract Data at the request of either party.


	37. Corrupt or Fraudulent     Practices 
	3 37.1 The Government of Ghana (GOG) requires that all Procurement Entities as well as Tenderers, Suppliers, Contractors and Consultants participating in contracts financed from the public funds of the Republic of Ghana, adhere to the highest ethical standards, both during the tendering process and throughout the execution of such contracts. The list of definitions set forth below involves the most common types of corrupt practices but is not exhaustive. For this reason, the Public Procurement Board will also consider claims of similar nature involving alleged acts of corruption, in accordance with the established procedure.
(a). “Bribery” means the act of unduly offering, giving, receiving, or soliciting anything of value to influence the process of procuring goods or services, selecting consultants, or executing contracts.

(b). “Extortion” or “Coercion” means the act attempting to influence the process of procuring goods or services, selecting consultants, or executing contracts by means of threats of injury to person, property or reputation.

(c). “Fraud” means the misrepresentation of information or facts for the purpose of influencing the process of procuring goods or services, selecting consultants, or executing contracts, to the detriment of the Procurement Entity/Purchaser or other participants.

(d). “Collusion” is an agreement between tenderers designed to result in tenders at artificial prices that are not competitive.  

37.2   If, in accordance with the administrative procedures of the Public Procurement Board, it is demonstrated that a government/public official, or anyone acting on his or her behalf, and/or a Tenderer in a procurement process or supplier/contractor during the execution of the contract carried out in connection with a project financed from the public funds of the Republic of Ghana has committed corrupt practices, the Public Procurement Board or the appropriate Tender review Board will: 

(a).           reject a proposal to award a contract in connection with the respective procurement process; and/or

(b).          declare a firm and/or its personnel directly involved in corrupt practices, temporarily or permanently ineligible to be awarded future contracts financed from the public funds of the Republic of Ghana.

37.3 The Tenderer shall disclose any commissions or fees that may have been paid or are to be paid to agents, representatives, or commission agents with respect to the tendering process or execution of the contract. The information disclosed must include at the name and address of the agent, representative, or commission agent, the amount and currency, and the purpose of the commission or fee. The information must be included in the Tender Submission Sheet..

37.4 Any communications between the Tenderer and the Purchaser related to matters of alleged fraud or corruption must be made in writing 


G.  Tender Data

Instructions to Tenderers Clause Reference

LOT 1
	(2.1)
	The Employer is Mampong Municipal Assembly


	(2.1)
	The Project is Supply of school furniture as per bill of quantities 
The Credit Number is: N/A


	(4.3)
	The information required from Tenderers in Sub-Clause 4.3 is modified as follows: 
· Valid Tax Clearance Certificate

· Valid SSNIT clearance certificate

· Certificate of Incorporation

· Certificate to Commence Business 

·  General Certificate

· 2% Bid Security of Tender price

· Valid VAT Certificate

· Valid Ghana Revenue Authority Certificate

· Valid Public Procurement Authority Certificate

	(4.4)
	The qualification data required from Tenderers in Sub-Clause 4.4 are modified as follows: 

                                                 None



	(4.5)
	The qualification criteria in Sub-Clause 4.5 are modified as follows:  
None



	(4.5a)
	The minimum required annual volume of construction work for the successful Tenderer in any of the last five years shall be  N/A 


	(4.5c)
	The essential equipment to be made available for the Contract by the successful Tenderer shall be: 


	(4.5e)
	The minimum amount of liquid assets and/or credit facilities net of other contractual commitments of the successful Tenderer shall be 

N/A


	(8.2)

(18.1)
	The number of copies of the Tender to be completed and returned shall be: Three (3)  



	(13.4)
	The Contract shall not be subject to price adjustment in accordance with Clause 47 of the Conditions of Contract. 


	(14.1)

(14.2)
	The specified international trading currency shall be Not applicable.

The date of the exchange rate is Not applicable
The authority for establishing the rates of exchange shall be Not applicable


	(15.1)
	The period of Tender validity shall be 90 days after the deadline for Tender submission specified in the Tender Data.



	(15.3)
	The adjustment of Tender price in accordance with Clause 15.3 shall be calculated on the basis of an annual increase for foreign costs of Zero percent and an annual increase for local costs of hundred percent.



	(16.1)

(16.2)
	The amount of Tender Security shall be 2% of contract price or an equivalent amount in a freely convertible currency.

Tender Securities from reputable Insurance Firms are acceptable.

	(17.0)
	Alternative proposals to the requirements of the Tender documents shall not be permitted with respect to Clause 17.2.



	(19.2)
	The Employer’s address for the purpose of Tender submission is: 

Attention:     The Municipal Chief Executive
                      Mampong Municipal Assembly
                      P. O. Box 25, Mampong.

	(20.1)
	The deadline for submission of Tenders shall be:

Date: 28th July, 2026
Time: 4: 00 pm


	(30.0)
	Domestic contractors will not receive a margin of preference in Tender evaluation.



	(34.0)
	The Standard Form of Performance Security acceptable to the
Employer shall be: Bank Guarantee (10%)

                               Performance Bond (30%)



	(35.0)
	The Advance Payment shall be limited to Fifteen percent (15%) of the Contract Price.



	(36.1)
	The Adjudicator proposed by the Employer is Ghana Institution of Engineers.
The daily fee for this proposed Adjudicator shall be in accordance with the scale of fees of the Ghana Institution of Engineers.    






Section III.   Conditions of Contract

Conditions of Contract
1.
Definitions

1.1
In this contract, the following terms shall be interpreted as 





indicated:
a. “The Contract” means the agreement entered into between the Purchaser and the Supplier, as recorded in the Contract Form Signed by the parties, including all attachments and appendices thereto and all documents incorporated by reference therein;

b. “The Contract Price” means the price payable to the Supplier under the contract for the full and proper performance of its contractual obligation;
c. “The Goods” means Equipment and related Accessories and spare-parts which the Supplier is required to supply to the Purchaser under the contract;

d. “Services” means services ancillary to the supply of the goods such as transportation and insurance including the installation, commissioning and the operational and maintenance training of the supplied equipment.

e. “The Purchaser” means the organization purchasing the goods;

f. “The Supplier” means the organization supplying the goods and services under this contract.

2.
Technical

2.1
The goods supplied under this contract shall conform to the

  
Specification


standards mentioned in the Technical Specification.
3.
Patent Right

3.1
The Supplier shall indemnify the Purchaser against all third 




party claims of infringement of patent, trademark or 





industrial design rights arising from use of goods or any part 




there of in the Purchaser’s country. 
4.
Inspection 

4.1
The Purchaser or its Representative shall have the right to 

and Tests


inspect and/or test the goods to confirm their conformity to





the Technical Specification and the quality of performance 





after the supply and delivery of good to Purchaser’s premises.

5.
Packing

5.1
The Supplier shall provide such packing of the goods as is 





required to prevent their damage or deterioration during 





transit to their final destination as indicated in the contract.

5.2 The packing shall be sufficient to withstand, without limitation, rough handling during transit and exposure to extreme temperatures, salt and precipitation during transit and   open storage.
5.3 Packing case, size and weights shall take into consideration, where appropriate, the remoteness of the goods’ final destination and the absence of heavy handling facilities at all points in transit.

5.4 The packing, marking and documentation within and outside the packages shall comply strictly with such special requirements as shall be expressly provided in accordance with international standard and practice.

6.
Delivery of 

6.1
Delivery of the goods shall be made by the Supplier in 


Goods



accordance with the terms specified by the Purchaser in its 





schedule of requirements.
6.2 For purposes of the contract “FOB”, “C&F”, “CIF”, “CIP”

 
and other trade terms used to describe the obligations of the   
parties shall have the meaning s assigned to them by the 
current edition of the International Rules for the Interpretation 
of the Trade terms (INCOTERMS) published by the 
International Chamber of Commerce(ICC), Paris.

7.
Insurance

7.1
The goods supplied under the contract shall be fully insured in 




the currency of the bid price against loss or damage incidental 




to manufacture or acquisition, transportation, storage and 





delivery in the manner specified
7.2 Where delivery of the goods is required by the Purchaser on a CIF or CIP basis to a specified destination, the Supplier shall arrange and pay for insurance, naming the Purchaser as the Beneficiary and the Supplier shall be required to meet all transport and storage expenses until delivery.

8.
Warranty

8.1
The Supplier warrants that all the goods supplied under the 





contract shall fully comply with the specification laid down in 




the contract.
8.2 The warranty shall remain valid for one year after the goods 

            have been delivered to the final destination indicated in the 
contract, and accepted by the Purchaser after installation and 
commissioning of equipment by the Supplier

8.3 The Purchaser shall promptly notify the Supplier in writing of any claims arising under this warranty.

8.4 Upon receipt of such notice, the Supplier shall, within 30 days replace the defective goods without cost to the Purchaser. The Supplier will be required to remove, at its own risk and been cost, the defective goods.
9.
Payment

9.1
Payment shall be made in the currency in which the contract 






price has been stated in the Supplier’s tender.

9.2 Payment of the goods supplied from within Ghana shall be made in Ghanaian Cedis after the delivery and installation and 

commissioning of goods to the satisfaction of the Purchaser

9.3 Payment of the goods to be supplied from abroad shall be made in the following manner:

a. On shipment: Eighty (80) percent of the contract price of the Goods shipped shall be paid through irrevocable confirmed letter of credit opened in favour of the Supplier in a bank in its country, upon submission of documents.

b. On acceptance: Twenty (20) percent of the contract price of goods received shall be paid within thirty (30) days of receipt of the goods upon submission of claim supported by the acceptance certificate issued by the Purchaser. 


Or
c. Full payment on satisfactory delivery and acceptance of goods

10.
Prices


10.1
Prices charged by the Supplier for goods delivered under the 




contract shall not vary from the prices quoted by the Supplier 




in its sealed quotation.

11.
Liquidated

11.1
If the Supplier fail to deliver any or all of the goods within the
Damages     


time period specified in the contract, the Purchaser shall, 
   




without prejudice to its other remedies under the contract, 





deduct from the contract price, as liquidated damages, a sum 




equivalent to 1.0 percent of the contract price of delayed 





goods for each week of delay until actual delivery, up to a 





maximum deduction of 10 percent of the delayed goods’ 





contract price.  Once the maximum is reached, the Purchaser 




may consider termination of the contract.
12.
Resolution of

12.1
The Purchaser and Supplier shall make every effort to resolve


Disputes


amicably by direct informal negotiation any disagreement or 




dispute arising between them under or in connection with the 




contract.

12.2 If, after thirty (30) days from the commencement of  such 


informal negotiation, the Purchaser and Supplier have been 
unable to resolve amicably a contract dispute, it shall be 
referred by either party to an adjudicator agreed by the parties. 
In the event of disagreement the adjudicator shall be 
appointed in accordance with the Laws and Rules of Ghana.
13.
Governing

13.1
The Governing Language shall be English


Language
14.
Applicable

14.1
The applicable law shall be the Laws of Ghana.

Law

15.
Notices

15.1
Purchaser’s address for notice purposes:






Mampong Municipal Assembly





Box 25- Mampong 
15.2 Supplier’s address for notice purposes:


________________________________________


________________________________________


________________________________________

16.
Taxes and 

16.1
The Supplier shall be entirely responsible for all taxes, duties,


Duties



license fees and other such levies imposed by the Government 






of Ghana.

17.
Operation, 

17.1
The   successful   Supplier   shall supply 2 copies of 

Maintenance and 

manufacture’s     operation, maintenance   and   spare-part 

Spare-parts


manuals   of the goods (Equipment)

Manuals
Section IV.   Form of Contract
Form of Contract

THIS AGREEMENT made the _______day of ______________20_____between [name of Purchaser] (hereinafter called “the Purchaser”) of the one part and [name of Supplier] of       [city and country of Supplier] (hereinafter called “the Supplier”) of the other part: 

WHEREAS the Purchaser invited bids for certain goods and ancillary services, viz..,

________________________________________________________________________________

________________________________________________________________________________

[brief description of goods and services]

And has accepted a tender by the Supplier for the supply of those goods and services in the sum of    [contract price in words and figures] (hereinafter called “the Contract Price”)

NOW THIS AGREEMENT WITHNESSETH AS FOLLOWS:

1. In this Agreement words and expressions shall have the same meanings as are respectively assigned to them in the Conditions of Contract referred to.

2. The following documents shall be deemed to form and be read and construed as part of this Agreement, viz.:

a. Tender Form and the Price Schedule submitted by the Supplier;

b. The Schedule of Requirement;

c. The technical Specifications;

d. The Conditions of Contract; and 

e. The Purchaser’s Notification of Award 

3. In consideration of the payments to be made by the Purchaser to Supplier as hereinafter mentioned, the Supplier hereby covenants with the Purchaser to provide the goods and services and to remedy defects therein in conformity in all respects with the provisions of the Contract.

4. The Purchaser hereby covenants to pay the Supplier in consideration of the provision of the goods and services and the remedying of defects therein, the Contract Price or such other sum as may become payable under the provisions of the contract at the times and the manner prescribed by the Contract.

IN WITNESS whereof the parties hereto have caused this Agreement to be executed in accordance with their respective laws the day and year first above written.

On behalf of the Purchaser 




On behalf of the Supplier 

Name: 







Name:

Designation: 






Designation:

Sign:







Sign:

Seal:







Seal:

Section V.   Sample Forms

Sample Forms
1. Tender and Price Schedules

Date: 

To: [name and address of Purchaser]
Gentlemen and/or Ladies:

Having examined the tender documents, we the undersigned, offer to supply and deliver

________________________________________________________________________________ 

[description of goods and services]in conformity with the said tender documents for sum of _____________________________, ____
_________ [                                                     ] or such other sums as may be ascertained in accordance with the Schedule of Prices attached herewith and made part of this Tender.
We undertake, if our Tender is accepted, to deliver the goods in accordance with the delivery schedule specified in Schedule of Requirements. 
If our Tender is accepted, we will obtain the guarantee of a bank in sum equivalent to ___________

percent of the Contract Price for the due performance of the Contract, in the form prescribed by the Purchaser.

We agree to abide by this Tender for a period of _______ [number] days from the date fixed for Tender opening it shall remain binding upon us and may be accepted at any time before the expiration of that period.
 Until a formal Contract is prepared and executed, this Tender, together with your written acceptance thereof and your notification of award, shall constitute a binding Contract between us.
We understand that you are not bound to accept the lowest or any tender you may receive.

Dated this ______________________ day of  ________________ 20 _____________

_______________________________

_____________________________________

[signature]






[in the capacity of]

Duly authorized to sign Tender for and on behalf of ______________________________________
Price Schedule for Domestic Goods Offered from within Ghana 
Name of Supplier _________________________ Page _______________ of _________________

	1
	2
	3
	4
	5
	6
	7
	8
	9

	Item
	Description
	Country of Origin
	Quantity
	Unit price EXW per item
	Cost of local labour, raw material and component
	Total price per item

(col. 4 x 5 )
	Unit price per item final destination and unit price of other incidental services
	VAT and other taxes payable if Contract is awarded

	1.

	Metal Dual Desk
	
	370No.
	
	
	
	
	


Total Price to final destination …………………………………………………………….. (in words)

Signature of Tenderer ______________________________________________________________

Note: In case of discrepancy between unit price and total, the unit price shall prevail.  

Section VI.   Schedule of Requirements
Schedule of Requirements
The delivery schedule expressed as weeks/months stipulated hereafter a delivery date which is the date of delivery (i) at EXW premises, or (ii) to the carrier at the port of shipment when the contract is placed on FOB or CIF terms, or (iii) to the first carrier when the contract is placed on FCA or CIP terms. In order to determine the correct date of delivery hereafter specified, the Purchaser has taken into account the additional time that will be needed for international or national transit to the Project Site or to another common place.
Number 

Description 

Quantity

Delivery schedule (shipment)










In weeks/months from _____³

1.            Metal Dual Desk                             370
______________________________

² The delivery may be specified for a single shipment, or for several partial shipments, for a specific date, or range of acceptable delivery periods.
³ The Purchaser must specify here the date from which delivery schedule will start. That date should be either the date of contract award, or the date of contract signature, or the date of opening of Letter of Credit, or the date of conformation of the Letter of Credit, as appropriate. The Tender Form should include only a cross-reference to this Schedule. 
Section VI.   Technical specifications

MANUFACTURE AND SUPPLY 37NO. METAL DUAL DESK FOR MAMPONG MUNICIPALITY
Supplied to standard specifications, including 

· Supply 370No. Metal Dual Desk 
Section VII.   Price Schedule
Price Schedule
Total Price to Destination (In words) …………………………………………............................

…………………………………………………………………………………………………………

Signature of Tenderer …………………………………………………………………………………


