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Section I.  Invitation for Tenders
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ADENTAN MUNICIPAL ASSEMBLY
REQUEST FOR QUOTATION

PROCUREMENT OF WORKS
Medium Contract

(ADMEASUREMENT)
 DESILTING OF 0.6 U DRAIN AT OGBOJO ROUND ABOUT / NANA ASARE STREET & EBEN NIIKOI KOTEI AVE
Supervision Department

The Municipal Urban Roads Department
Adentan Municipal Assembly

P.O. Box DT 240,  

Accra

July, 2026
Request for Quotations
Request for Quotation (IFQ)

Letter of Invitation for Quotations (Works)
                                                          Date: 17th July, 2026
Contract Name: DESILTING OF 0.6 U DRAIN AT OGBOJO ROUND ABOUT / NANA ASARE STREET & EBEN NIIKOI KOTEI AVE.
1.The Adentan Municipal Assembly intends to apply part of its Internal Generated Fund (IGF) budgetary allocation to cover eligible payments under the contract for the : DESILTING OF 0.6 U DRAIN AT OGBOJO ROUND ABOUT / NANA ASARE STREET & EBEN NIIKOI KOTEI AVE.
Tender is open to all eligible Contractors/Tenderers from eligible source countries as defined in the Guidelines of the Public procurement Board of the Republic of Ghana.
2.The Adentan Municipal Assembly invites sealed Tenders from eligible Tenderers for the: DESILTING OF 0.6 U DRAIN AT OGBOJO ROUND ABOUT / NANA ASARE STREET & EBEN NIIKOI KOTEI AVE.
Address for inspecting and purchasing Tender Documents
The Office of the Municipal Co-ordinating Director, 

Adentan Municipal Assembly,

Post Office Box DT 240,

Adentan  

Greater Accra Region

Email Address:  info@adma.gov.gh

 Rules for the Procurement Process

1.
DESCRIPTION OF WORKS
1.1 The works to be executed under this contract include : DESILTING OF 0.6 U DRAIN AT OGBOJO ROUND ABOUT / NANA ASARE STREET & EBEN NIIKOI KOTEI AVE and are hereinafter referred to as "The Works".
2.
COST OF PREPARING QUOTATIONS
2.1.
The bidder shall bear all costs associated with the preparation and submission of his quotation and the Adentan Municipal Assembly, hereinafter referred to as "The EMPLOYER," will in no case be responsible or liable for these costs, regardless of the conduct or outcome of the bidding process.

3.
ELIGIBILITY AND QUALIFICATION REQUIREMENTS

3.1.
This invitation for quotation is open to all bidders that shall be shortlisted by the employer and who provide evidence satisfactory to the Employer of their eligibility and of their capability and adequacy of resources to carry out the contract effectively.

4.
SITE VISIT

4.1.
The bidder is advised to visit and examine the site of works and its surroundings and obtain for himself on his own responsibility all information that may be necessary for preparing the quotation and entering into a contract.  The costs of visiting the site shall be at the bidder's own expense.

5.  
CONTENT OF DOCUMENTS FOR QUOTATIONS

5.1
The set of documents issued for the purpose of preparing the quotations includes the


following:

(a)
Rules for the procurement process

(b)  Technical Specifications 

(c) Drawings



(d)
Estimate of the Works



(e)
Letter of Submission of Quotation



(f)
Draft Contract

5.2
The bidder is expected to examine carefully all instructions, conditions, forms, terms, specifications, and drawings in the documents.  Failure to comply with the requirements of quotation submission will be at the bidder's own risk.

6.
DOCUMENTS COMPRISING THE QUOTATION

6.1
The quotation to be prepared by the bidder shall comprise the following: 


The Letter of submission of Quotation and Appendix thereto; the Estimated Cost; the information on eligibility and qualification; and any other material required to be completed and submitted in accordance with the rules of the procurement process embodied in this invitation for quotation document.

7.
CONTRACT PRICE

7.1
The contract price quoted by the bidder shall be a fixed lump-sum price and shall not be subject to adjustment on any account except as otherwise provided in the conditions of contract.

8.
VALIDITY OF QUOTATIONS

8.1
Quotations shall remain valid and open for acceptance for a period of 60 days after the date of opening of the quotations.

9.
SEALING AND MARKING OF QUOTATIONS

9.1
The bidder shall seal the original and two copies of the quotation in separate envelope, duly marking the envelopes as "ORIGINAL" and "COPY" as appropriate, and forward both to the Employer.

9.2 (a) The envelopes containing the original and the copy shall bear:

The Office of the Municipal Co-ordinating Director, 

Adentan Municipal Assembly,

Post Office Box DT 240,

Adentan  

Greater Accra Region

Email Address:  info@adma.gov.gh

  (b)   The following identification

  (i : EROSION CONTROL AND STRUCTURAL REHABLITATION OF ASHIE FULANI DAM.
                           (ii)   The words "DO NOT OPEN BEFORE ……………..2026  ……
10.
DEADLINE FOR SUBMISSION OF QUOTATION
10.1
Quotations must be received by the Employer at the address specified below no later than 1:00 pm on Friday, 24th July, 2026. Any quotations received by the Employer after that will be returned unopened to the bidder.

Address for the submission of Quotations:

www.ghaneps.gov.gh (GHANEPS WEBSITE)
11.
OPENING AND EVALUATION OF QUOTATIONS

11.1
The Employer will open the quotations, in the presence of all bidders or their duly authorized representatives who choose to attend, at 1:00pm on 24th July, 2026 on the website of the GHANEPS.

The bidders' representatives who are present shall sign a register evidencing their attendance.

11.2
The name of the bidder and total amount of each quotation, and of any alternative quotations, if they have been requested or permitted, should be read aloud and recorded when opened.  The Bidder's representatives who are present shall sign a register indicating their attendance.

11.3
Prior to the detailed evaluation of the quotations, the Employer should ascertain whether the quotations meet the eligibility requirements; have been properly signed; are substantially responsive to the documents; have any material errors in computation; and are otherwise generally in order.

11.4
If a quotation is not substantially responsive, i.e., it contains material deviations from or reservations to the terms, conditions and specifications in the documents, it should not be considered further.  The bidder should not be permitted to correct or withdraw material deviations or reservations once quotations have been opened.

11.5
Quotations determined to be substantially responsive will be checked by the Employer for any arithmetic errors.  Where there is a discrepancy between the amounts in figures and words, the amount in words will govern.  Where there is a discrepancy between the unit rate and the line-item total, derived from multiplying the unit rate by the quantity, the unit rate as quoted will govern.  If a bidder refuses to accept the correction, his quotation will be rejected.

12.
AWARD OF CONTRACT

12.1
The Employer will award the contract to the bidder whose quotation has been determined to be substantially responsive to the documents as stated above, and who has offered the lowest Evaluated Price, provided further that the bidder has the capability and resources to carry out the contract effectively.

12.2
Prior to the expiration of the period of the validity of the quotation prescribed by the Employer, the Employer will notify the successful bidder in writing that his quotation has been accepted.  This "Letter of Acceptance" shall name the sum of which the Employer will pay to the contractor in consideration of the execution, completion and maintenance of the works by the contractor as prescribed by the contract (hereinafter and in the condition of contract called "The Contract Price").  At the same time, the Employer will also send the bidder the Form of Agreement provided in the documents, incorporating all agreements between the parties.

12.3
Upon informing the successful bidder about his winning the contract, the Employer will promptly notify other bidders that their quotations have been unsuccessful.

12.4
Within 15 days of receipt of the Agreement Form, the successful bidder shall sign the form and return it to the Employer.

12.5
The Employer may reject all quotations.  All quotations should not be rejected and new quotations invited on the same specifications solely for the purpose of obtaining lower prices, except in cases where the lowest evaluated quotation exceeds the cost estimates by a substantial amount.  Rejection of all quotations is also justified when quotations are not substantially responsive or there is lack of effective competition.  If all quotations are rejected, the Employer should review the causes justifying the rejection and consider making either revisions to the specifications or modifications in the subproject or both before inviting new quotations.

Draft Contract for Works

This Agreement is made between the Representative of the Adentan Municipal Assembly of the one part, represented herein by The Municipal Chief Executive, and Mr./Mrs./Miss .................................................on behalf of the contractor [name of the contracting firm] of the other part.  It has been agreed as follows:

CLAUSE 1 - CONTRACT OBJECTIVES

This contract is for Works: EROSION CONTROL AND STRUCTURAL REHABLITATION OF ASHIE FULANI DAM.
The works assigned to the contractor consist of: EROSION CONTROL AND STRUCTURAL REHABLITATION OF ASHIE FULANI DAM.
CLAUSE 2 - SUBCONTRACTING

The contractor may subcontract one or several parts of his works only under his entire responsibility. 

CLAUSE 3 - CONTROL OF THE WORK EXECUTION

The execution of this contract is controlled by the District Engineer. The EMPLOYER may send its own technicians to inspect the work being done or on completion.

In case of non conformity to the norms or rules of the profession, the Representative of the community, upon a report of the Engineer in charge of supervision of the works, shall bring to the attention of the contractor the breach of contract.  An assessment will be made by the Engineer.

The works poorly executed shall be repaired or improved by the contractor.

CLAUSE 4 - RESPONSIBILITY

The contractor is responsible during the execution of the work for the damages and accidents of any kind caused to a third party by the personnel and equipment of the contractor.

CLAUSE 5 - TIME LIMIT FOR THE WORK EXECUTION

The whole work should be completed within 60-days from the date of the signature of the contract.

CLAUSE 6 - LIQUIDATED DAMAGES

In the event that works specified in the contract are not completed on schedule, the contractor shall be subjected to a penalty of 1/100 of the price of the works ordered per calendar week of delay, except in the case of force majeure, that would need to be confirmed by a Government Institution or due to acts of omissions on the side of the contract awardee-Adentan Municipal Assembly.

The maximum amount of liquidated damages for the whole of the works is 5 % of the contract price. In case 5% ceiling is exceeded, the Adentan Municipal Assembly reserves the right to terminate this order/contract.

CLAUSE 7-
RETENTION

The retention amount, to be reimbursed when the final receipt has been issued, is set up at 10 percent of the total amount of this order/contract. 

CLAUSE 8 - INTERIM PAYMENT CERTIFICATE

The interim payment certificates will be acknowledged in a report and issued upon completion of the works, which shall first have the Approval from the Municipal Engineer and payment made accordingly within 28 days.

CLAUSE 9 - FINAL RECEIPT

The final payment certificate will be acknowledged in a report and issued upon completion of the works, which shall first have the Approval from the Municipal Engineer and payment made accordingly within 28 days.

CLAUSE 10 - AMOUNT OF THE CONTRACT

The amount of the contract is GH¢....................

CLAUSE 11 – TERMS OF PAYMENTS

The schedules of payments are:

1. Payment will attract 5% Withholding tax unless, the Contractor has letter from IRS exempting the Contractor. VAT Receipts should be issued to the Contractor for every payment.   

2. The Contractor will be paid his contract sum in full less retention and tax upon the Painting and refurbishment works on AdMA old administration block Adentan with certification by the Municipal Engineer.
      3.  After Final Receipt, the retention amount of 10% of the contract sum shall be paid.
TENDER FORM

Date: _______________

To:  The Office of the Municipal Co-ordinating Director,
Adentan Municipal Assembly,

Post Office Box DT 240,

Adentan  

Greater Accra Region.

We offer to execute the ___________________ in accordance with the Conditions of Contract accompanying this Tender for the Contract Price of __________________________

___________________________________________________________________________

The Contract shall be paid in the following currencies:

	Currency
	Percentage payable in currency
	Rate of exchange:  one foreign equals GHC ____________
	Inputs for which foreign currency is required

	(a)

(b)
	
	
	


The advance payment required is:

	Amount
	Currency

	(a)

(b)
	


We accept the appointment of _______________________ as the Adjudicator.

Or

We do not accept the appointment of __________________________ as the Adjudicator, and propose instead that ______________________________ be appointed as Adjudicator, whose daily fees and biographical data are attached.

This Tender and your written acceptance of it shall constitute a binding Contract between us.  We understand that you are not bound to accept the lowest or any Tender you receive.

Commissions or gratuities, if any, paid or to be by us to agents relating to this Tender, and to contract execution if we are awarded the contract, are listed below:

	Name & Address of Agent
	Amount & Currency
	Purpose of Commission or Gratuity

	
	
	

	
	
	

	
	
	


We hereby confirm that this Tender complies with the Tender Validity and Tender Security required by the Tender documents and specified in the Tender Data.

Authorized Signature:  

Name and Title of Signatory:  

Name of Tenderer:  

Address:  

ATTACHMENTS TO THE TENDER

Attach. 1 
Business Registration Certificate 
Attach. 2
Tax Clearance Certificate
Attach. 3         Certificate of Incorporation  
Attach.4          Bills must signed and stamped

Attach.5          PPA Certificate
Attach.6         Works and Housing Certificate/MRH Certificate

DESILTING OF 0.6 U DRAIN AT OGBOJO ROUND ABOUT / NANA ASARE STREET & EBEN NIIKOI KOTEI AVE
	ITEM
	DESCRIPTION
	QTY
	UNIT
	RATE
	

	A229

A272

E124

E144.3


	Provide progress photographs

Provide and maintain traffic safety signs and systems

Excavate to desilt u drain and dispose off site including haulage

Excavate to desilt earth drain and spreed 

excavated along the drain bank (MANUEL) 

Earthworks

TO SUMMARY

 SUMMARY

Desilting

Sub-total

Add- GENERAL ITEMS

	Item

Item

600


	Sum 

Sum

m³
m²

	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	Total 
	
	
	
	


