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FORM SFMP
 Name of Procurement Entity: ENCHI COLLEGE OF EDUCATION
	
Address of Procurement Entity: ENCHI COLLEGE OF EDUCATION 
	P.O BOX 44, ENCHI
EMAIL: enchicollegeofeducation@gmail.com

REQUEST FOR QUOTATIONS FOR MINOR PROCUREMENT OF GOODS, WORKS, & TECHNICAL SERVICES

	Package Number:  

	Procurement Entity
	Department/Project
	Financial Year
	Type of Procurement
	Tender/RFP NO.

	ENCHI COLLEGE OF EDUCATION
	ESTATE/
HOUSEHOLD ITEMS

	2026
	GOODS
	WNR/ENCE/RFQ/GDS/017/26




Date: 20th January, 2025				

To: Selected Suppliers
     

The Enchi College of Education invites you to submit your quotation/proposal for the supply of:

	Item No
	Description
	Quantity


	1.
	Push Mower; 5.5 HP Engine capacity; 4 Pullers; Separate Shaft; Steel Metal 

	 2 Pcs


	2.
	Vehicle Batteries, 21 Plate
	  2 Pcs




(See Section C of this document for details). Partial Quotations shall be rejected, and the Procurement Entity reserves the right to award a contract for selected items only.  Any resulting order shall be subject to the Government of Ghana General Conditions of Contract covering procurements under Price Quotation (available on request) except where modified by this Request for Quotation.


SECTION A:  QUOTATION REQUIREMENTS:

1) Place of delivery for the Goods: N/A
2) Price basis: {(i) Ex-Works.
3) The delivery period required is 14 days from date of order. 
4) Quotations must be valid for 14 DAYS from the Closing Date for submission of Quotes.
5) The warranty/guarantee offered shall be: 36 MONTHS
6) Quotations and supporting documents as specified in Section B must be marked with the Procurement Number above and indicate your acceptance of the terms and conditions.
7) Closing Date for Submission of Quotes: The Quotations, which must be in sealed envelopes, shall be submitted latest by 3pm on 23rd January, 2026.
8) Quotations must be delivered to: 
THE PROCUREMENT UNIT
ENCHI COLLEGE OF EDUCATION, 
P.O. BOX 44, ENCHI

9) The attached Schedule of Requirements at Section C, details the items to be purchased. You are requested to quote your price for these items by completing and returning Sections B and C.
    
Quotations that are responsive, qualified and technically compliant will be ranked according to price.  Award of contract will be made to the lowest evaluated quotation, using the Public Procurement Authority’s Document titled “CONTRACT FORM FOR MINOR PROCUREMENT OF GOODS, WORKS AND TECHNICAL SERVICES”.
Payments will be made immediately on the day of receipt of an invoice supported by a delivery receipt or dispatch documentation (Way bill) and a certificate of satisfactory completion issued by inspection team.
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Name: MICHAEL ALIBAH 
Title/Position: PROCUREMENT OFFICER
For and on behalf of ENCHI COLLEGE OF EDUCATION

*Ex-Works implies entity will receive the items at the supplier’s premises
















Your quotation is to be returned on this Form by completing and returning Sections B and C below, including any other information /certification required within this Request for Quotation.

SECTION B: QUOTATION DETAILS
1. Total Tender Amount offered (in words and figures) ----------------------------------------                          

------------------------------------------------------------------------------------- 
2. Delivery period offered: ……………. …Days/weeks/months from date of Purchase Order.
3. The validity period of this Quotation is: ………………. Days from Closing Date for submission of Quotations.
4. Warranty period ………………………… months.
5. We enclose the following documents:
i. Evidence of valid Business Registration Certificate
ii. Evidence of VAT Registration Certificate
iii. EVIDENCE OF TAX CLEARANCE CERTIFICATE AT LEAST DECEMBER, 2025.
iv. Evidence of valid Public Procurement Registration Certificate

6. We confirm that our quotation/proposal is based on the terms and conditions stated in your Request for Minor Procurement (Form SFMP).

7. We confirm that the prices quoted are fixed for the duration of the validity period and will not be subject to revisions or variation within this period. 

Authorised by: 

Signature:   ____________________	      Name: ________________________

Position     _____________________      Date: ________________________
						            (DD/MM/YY)
Authorised for and on behalf:			

Company: ____________________________________________________________________

Address:……………………………………………………………………………………...........………………………………………………………………………………...…………………………………………………………………………………………..

[If any additional documentation is attached, a signature and authorisation at Section B and Section C is still required as confirmation that the terms and conditions of this RFQ prevail over any attachments.  If the Quotation is not authorised in Section B and Section C, the quotation may be rejected].
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SECTION C: SCHEDULE OF REQUIREMENTS (TO BE COMPLETED BY TENDERER)
	
Item No.
	
Description of Goods
(Attach specification if necessary)  
	
Unit of Measure
	
Quantity 
	
Unit Price 
[*state basis] 
(GHS)
	
Total Price (GHS)

	 1.
	
	
	
	
	

	 2.
	
	
	
	
	

	Sub-total

	

	Discount (if any)
	

	20 % VAT
	

	
Total Tender Amount [*basis; Ex Works]
	





* Price basis:“Ex Works”

Authorised by:

Signature:   ____________________			Name: _____________________

Position     _____________________                        Date:   _____     ______     _____

					         (DD/MM/YY)
Authorised for and on behalf of:			

Company:  __________________________________________________________

Address:   __________________________________________________________


[The Table in this section may be adapted to suit entity’s requirement]






PPA FORM  SFMP


image1.emf

image2.png




